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1. General Regulations for Research 
Awards 

1.1 GENERAL REGULATIONS FOR MASTERS 
1.1.1 MA - MASTER OF ARTS 
1.1.1.1 Candidates seeking the degree undertake one year of supervised research (two 
years if studying part-time), at the end of which they submit a thesis embodying the results of 
their research. 

1.1.1.2 Candidates for the degree of MA must already hold a good honours degree or 
equivalent. The candidate, with the help of the Supervisor, refines the proposal for the 
research, including developing a work plan and identifying requirements for support and 
resources and how these will be met. 

1.1.1.3 Candidates submitting a successful (i.e. passing) thesis for the degree award of MA 
by Research must have demonstrated in their final written submission: 

(a) Familiarity with and systematic understanding of their chosen research 
subject, its primary and secondary sources and its principal authorities, 
much of which is at, or informed by, the forefront of their academic discipline 
or field of study 

(b) Critical discrimination and a sense of proportion in evaluating evidence and 
the judgements of such sources and authorities 

(c) Their ability to deal with their subject in a competent and scholarly manner    
that evidences 

• understanding of the methodologies and techniques applicable 
to their own research 

• an ability, when appropriate, to critique such methodologies and 
techniques, and to propose new hypotheses 

• originality in the application of knowledge to their specific 
research topic 

(d) Their ability to conduct independent research in a self-directed, 
autonomous manner, exercising judgement and discrimination, and 
communicate their findings clearly to specialist and non-specialist 
audiences 

(e) Presentation of their research in a coherent and organised manner, at a 
professional level (e.g. by means of consistent adherence to an established 
style guide or scholarly house style) 
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GRADE DESCRIPTORS 
Examiners are asked to consider a thesis submitted for the award of MA by Research 
according to the following criteria. It is not necessary for the candidate to meet each 
criterion at the appropriate level in order to achieve the corresponding grade – slight 
weakness in one area may be balanced by strength in another. 
 

70%+ DISTINCTION 
1. detailed familiarity with and systematic understanding of the chosen research subject, its 

primary and secondary sources and its principal authorities 

2. sophisticated analysis which is at the forefront of the academic discipline or field of study 

3. precise critical discrimination and sense of proportion in evaluating evidence and the 
judgements of such sources and authorities 

4. full capacity to deal with their subject in a highly professional and scholarly manner that 
evidences 

4.1 excellent understanding of the methodologies and techniques applicable to  
their own research 

4.2 advanced ability, when appropriate, to critique such methodologies and  
techniques, and to propose new hypotheses 

4.3 consistent originality in the application of knowledge to their specific  research 
topic 

5. notable ability to conduct research independently in a self-directed, autonomous manner, 
and to communicate findings persuasively to specialist and non-specialist audiences 

6. fully coherent and organised presentation of material throughout, at a professional level (e.g. 
by means of consistent adherence to an established style guide or scholarly house style) 

60%+ MERIT 
1. broad familiarity with and understanding of the chosen research subject, its primary and 

secondary sources and its principal authorities 

2. analysis which is at, or informed by, the forefront of the academic discipline, or field of study 

3. sound critical discrimination and sense of proportion in evaluating evidence and the 
judgements of sources and authorities 

4. capacity to deal with their subject in a professional and scholarly manner that evidences 

4.1 good understanding of the methodologies and techniques applicable to their own 
research 

4.2 good ability, when appropriate, to critique such methodologies and techniques, 
and to propose new hypotheses 

4.3 frequent originality in the application of knowledge to their specific research topic 

5. clear ability to conduct independent research in a self-directed, autonomous manner, and to 
communicate findings well to specialist and non-specialist audiences 

6. coherent and well organised presentation of material, at a professional level (e.g. by means of 
consistent adherence to an established style guide or scholarly house style) 

50%+ PASS 
1. familiarity with and understanding of the chosen research subject, its primary and secondary 

sources and its principal authorities, that is satisfactory though not always comprehensive 

2. analysis which is informed by, if not consistently aware of, the latest developments in the 
academic discipline, or field of study 

3. a degree of critical discrimination and sense of proportion in evaluating evidence and the 
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judgements of sources and authorities 

4. capacity to deal with their subject in a competent if not always professional manner that 
evidences 

4.1 fair understanding of the methodologies and techniques applicable to their own 
research 

4.2 ability, when appropriate, to critique such methodologies and techniques, and to 
propose new hypotheses 

4.3 occasional originality in the application of knowledge to their specific research 
topic 

5. fair ability to conduct independent research in a self-directed, autonomous manner, and to 
communicate findings clearly to specialist and non-specialist audiences 

6. reasonably coherent and organised presentation of material, usually at a professional level 
(e.g. by means of adherence to an established style guide or scholarly house style) 

<50% FAIL 
1. limited familiarity and understanding of the chosen research subject, its primary and 

secondary sources and its principal authorities 

2. analysis which is seldom at or informed by the latest developments in the academic 
discipline, or field of study 

3. lack of critical discrimination and sense of proportion in evaluating evidence and the 
judgements of sources and authorities 

4. limited capacity to deal with their subject in a competent professional manner, that evidences 

4.1 poor understanding of the methodologies and techniques applicable to their own 
research 

4.2 reluctance or inability to critique such methodologies and techniques, and to 
propose new hypotheses when appropriate 

4.3 little or no originality in the application of knowledge to their specific research 
topic 

5. difficulties in carrying out independent research in a self-directed, autonomous manner, and 
in communicating their findings clearly to specialist or non-specialist audiences 

6. organization of material that is not consistently coherent, or presented at a professional level 
(e.g. because of inconsistent adherence to an established style guide or scholarly house 
style) 

 

1.1.2 MSc – MASTER OF SCIENCE 
1.1.2.1 Candidates seeking the degree on the basis of research undertake one year of 
supervised research (two years if studying part-time) on a topic in an area for which the first 
degree would normally be the degree of Bachelor of Science. At the end of this period, they 
submit a thesis embodying the results of their research and normally have a viva (oral 
examination).  

1.1.2.2 Candidates for the degree of MSc must already hold a good honours degree or 
equivalent. The candidate, with the help of the Supervisor, refines the proposal for the 
research, including developing a work plan and identifying the requirements for support and 
resources and how these will be met. 

1.1.2.3 Candidates submitting a successful (i.e. passing) thesis for the degree of MSc by 
Research must have demonstrated in their final written submission: 
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(a) Familiarity with, and understanding of, the chosen research subject 
(b) Critical discrimination and a sense of proportion in evaluating evidence 

and the judgements of others in the field of study 
(c) Analysis of research issues in the field of study, which is informed by 

current knowledge 
(d) The formulation of a hypothesis or research question to address a 

research issue 
(e) Understanding of the methodologies and techniques applicable to their 

own research 
(f) The design and conduct of experiments or studies that provide data which 

could contribute to publications or conference presentations 
(g) An ability to analyse data, to interpret it in relation to current 

understanding of the field, and to discuss its limitations 
(h) An ability to conduct research independently in a self-directed, 

autonomous manner, and to communicate findings clearly 
(i) The coherent and organised presentation of material at a professional 

level (e.g. by means of consistent adherence to an established style 
guide) 

GRADE DESCRIPTORS 
All students for the degree of MSc by research will have a viva with the Internal and 
External Examiners. Examiners are asked to consider a thesis submitted for the award of 
MSc by Research according to the following criteria. It is not necessary for the candidate 
to meet each criterion at the appropriate level in order to achieve the corresponding grade 
– slight weakness in one area may be balanced by strength in another. However, 
Examiners should allow little flexibility regarding standards for understanding of the 
research subject, design of experiments, and analysis and interpretation of data. 
 

70%+ DISTINCTION 
1. detailed familiarity with and understanding of the chosen research subject 
2. precise critical discrimination and sense of proportion in evaluating evidence and the 

judgements of others in the field of study 
3. sophisticated analysis of current research issues in the field of study 
4. excellent formulation of a hypothesis or research question to address an important research 

issue 
5. excellent understanding of the methodologies and techniques applicable to own research 
6. design and conduct of experiments or studies that would generate sufficient data to form 

the core of a publication/presentation in/at a good  quality journal or conference 
7. production of such data 
8. excellent analysis of data, including appropriate statistics 
9. excellent interpretation of data in relation to current understanding of the field 
10. excellent analysis of limitations of work conducted and ideas for future work 
11. notable ability to conduct research independently in a self-directed, autonomous manner, 

and to communicate findings persuasively to specialist and non-specialist  audiences 
12. fully coherent and organised presentation of material throughout, at a professional level (e.g. 

by means of consistent adherence to an established style guide) 
60%+ MERIT 

1. broad familiarity with and understanding of the chosen research subject 
2. sound critical discrimination and sense of proportion in evaluating evidence and the 

judgements of others in the field of study 
3. sound analysis of current research issues in the field of study 
4. good formulation of a hypothesis or research question to address a research issue 
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5. good understanding of the methodologies and techniques applicable to own research 
6. design and conduct of experiments or studies that would generate sufficient data to 

contribute to a publication/presentation in/at a good quality journal or conference 
7. production of such data 
8. good analysis of data, including appropriate statistics 
9. good interpretation of data in relation to current understanding of the field 
10. good analysis of limitations of work conducted and ideas for future work 
11. clear ability to conduct research independently in a self-directed, autonomous manner, and 

to communicate findings well to specialist and non-specialist audiences 
12. coherent and well-organised presentation of material throughout, at a professional level (e.g. 

by means of consistent adherence to an established style guide) 
50%+ PASS 

1. familiarity with and understanding of the chosen research subject 
2. a degree of critical discrimination and sense of proportion in evaluating evidence and the 

judgements of others in the field of study 
3. analysis of research issues in the field of study, which is informed by but not consistently 

aware of current knowledge 
4. formulation of a reasonable hypothesis or research question to address a research issue 
5. fair understanding of the methodologies and techniques applicable to own research 
6. design and conduct of experiments or studies that would generate data upon which others 

could build for a publications or conference presentations 
7. fair analysis of data 
8. fair interpretation of data in relation to current understanding of the field 
9. fair analysis of limitations of work conducted and ideas for future work 
10. fair ability to conduct research independently in a self-directed, autonomous manner, and to 

communicate findings clearly 
11. reasonably coherent and organised presentation of material, usually at a professional level 

(e.g. by means of adherence to an established style guide) 
<50% FAIL 

1. limited familiarity with and understanding of the chosen research subject 
2. lack of critical discrimination and sense of proportion in evaluating evidence and the 

judgements of others in the field of study 
3. analysis of research issues in the field of study, which is seldom informed by current 

knowledge 
4. failure to formulate a reasonable hypothesis or research question to address a research issue 
5. poor understanding of the methodologies and techniques applicable to own research 
6. inability to design and conduct experiments or studies that would generate data upon which 

others could build for a publications 
7. poor analysis of data 
8. poor interpretation of data in relation to current understanding of the field 
9. poor analysis of limitations of work conducted and ideas for future work 
10. difficulties in conducting research independently in a self-directed, autonomous manner, and 

in communicating findings clearly 
11. organisation of material that is not consistently coherent, or presented at a professional level 

(e.g. by means of consistent adherence to an established style guide) 
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1.1.3 LLM - MASTER OF LAWS 
1.1.3.1 Candidates seeking the degree on the basis of research undertake one year of 
supervised research on a topic relating to law (two years if studying part-time) at the end of 
which they submit a thesis embodying the results of their research. 

1.1.3.2 Candidates for the degree of LLM must already hold a good honours degree or the 
equivalent in law or with a substantial law component. The candidate, with the help of the 
Supervisor, refines the proposal for the research, including developing a work plan and 
identifying the requirements for support and resources and how these will be met. 

1.1.3.3 The subject should be dealt with in a competent and scholarly manner. Candidates 
who are awarded the degree of LLM will have demonstrated their ability to conduct 
independent research using a range of primary and/or secondary sources and to present this 
in an organised, coherent, and scholarly manner. 

 
GRADE DESCRIPTORS 
Examiners are asked to consider a thesis submitted for the award of LLM by Research 
according to the following criteria. It is not necessary for the candidate to meet each 
criterion at the appropriate level in order to achieve the corresponding grade – slight 
weakness in one area may be balanced by strength in another. 

 
70%+ DISTINCTION 

1. Detailed knowledge and sophisticated understanding of the legal concepts, values, principles 
and rules relevant to their research topic and ability to explain the relationships between them 
in a number of complex areas 

2. High level of ability to apply the legal concepts, values, principles and rules relevant to their 
research topic to concrete data and factual situations 

3. Deep understanding, when needed, of the relationship between the legal concepts, values, 
principles and rules relevant to their research topic and the relevant economic, social, 
commercial or political context 

4. Detailed familiarity with, and in-depth systematic understanding of, the primary and 
secondary sources and authorities relevant to their research topic 

5. Strong critical discrimination and a sense of proportion in evaluating evidence and the 
judgements of such sources and authorities 

6. Notable ability to produce a clear and accurate presentation of the law relevant to their 
research topic and to use techniques of legal interpretation to complex issues arising from 
them 

7. High degree of understanding of why their research topic is of interest and a sophisticated 
articulation of the reason for and merit of the research question addressed 

8. Notable ability to deal with their subject in a competent and scholarly manner that evidences, 
as necessary: 

8.1 Excellent understanding of the methodologies and techniques applicable to 
their own  research 

8.2 Advanced ability, when appropriate, to critique such methodologies and 
techniques, and to propose new hypotheses 

8.3 Consistent originality in the application of knowledge to their specific 
research topic. 

9. Notable ability to conduct independent research in a self-directed, autonomous manner, 
exercising judgement and discrimination, and to communicate their findings clearly to  
specialist and non-specialist audiences 

10. Fully coherent and organised presentation of material throughout, at a professional level (e.g. 
by means of consistent adherence to an established style guide or scholarly house style) 

60%+ MERIT 
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1. Good knowledge and broad understanding of the legal concepts, values, principles and rules 
relevant to their research topic and ability to explain the relationships between them in  a 
number of complex areas 

2. Good level of ability to apply the legal concepts, values, principles and rules relevant to their 
research topic to concrete data and factual situations 

3. Good understanding, when needed, of the relationship between the legal concepts, values, 
principles and rules relevant to their research topic and the relevant economic, social, 
commercial or political context 

4. Broad familiarity with, and good systematic understanding of, the primary and secondary 
sources and authorities relevant to their research topic 

5. Competent critical discrimination and a sense of proportion in evaluating evidence and the 
judgements of such sources and authorities 

6. Clear ability to produce a clear and accurate presentation of the law relevant to their research 
topic and to use techniques of legal interpretation to complex issues arising from them 

7. A good degree of understanding of why their research topic is of interest and a good 
articulation of the reason for and merit of the research question addressed 

8. Good ability to deal with their subject in a competent and scholarly manner that evidences, as 
necessary: 

8.1 Good understanding of the methodologies and techniques 
applicable to their own research 

8.2 Good ability, when appropriate, to critique such methodologies and 
techniques, and to propose new hypotheses 

8.3 A good measure of originality in the application of knowledge to their 
specific research topic 

9. Good ability to conduct independent research in a self-directed, autonomous manner, 
exercising judgement and discrimination, and to communicate their findings clearly to 
specialist and non-specialist audiences 

10. A coherent and organised presentation of material throughout, at a professional level 
(e.g. by means of consistent adherence to an established style guide or scholarly 
house style) 

50%+ PASS 
1. Knowledge and general understanding of the legal concepts, values, principles and rules 

relevant to their research topic and ability to explain the relationships between them in a 
number of complex areas 

2. Some ability to apply the legal concepts, values, principles and rules relevant to their 
research topic to concrete data and factual situations 

3. Some understanding, when needed, of the relationship between the legal concepts, values, 
principles and rules relevant to their research topic and the relevant economic, social, 
commercial or political context 

4. General familiarity with, and adequate systematic understanding of, the primary and 
secondary sources and authorities relevant to their research topic 

5. Some critical discrimination and sense of proportion in evaluating evidence and the 
judgements of such sources and authorities 

6. Some ability to produce a fairly accurate presentation of the law relevant to their research 
topic and to use techniques of legal interpretation to complex issues arising from them 

7. A fair degree  of understanding of why their research topic is of interest and some  
articulation of the reason for and merit of the research question addressed 

8. Some ability to deal with their subject in a competent and scholarly manner that   t  evidences, 
as necessary 

8.1 Understanding of the methodologies and techniques applicable to their own 
research 

8.2 Some ability, when appropriate, to critique such methodologies and 
techniques, and  to propose new hypotheses 

8.3 A small measure of originality in the application of knowledge to their 
specific research topic 

9. Some ability to conduct independent research in a self-directed, autonomous manner, 
exercising judgement and discrimination, and to communicate their findings clearly to 
specialist and non-specialist audiences 
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10. A coherent and organised presentation of material throughout, at a professional level (e.g. by 
means of adherence to an established style guide or scholarly house style) 

<50% FAIL 
1. Limited knowledge and little understanding of the legal concepts, values, principles and rules 

relevant to their research topic and ability to explain the relationships between them in a 
number of complex areas 

2. Poor level of ability to apply the legal concepts, values, principles and rules relevant to their 
research topic to concrete data and factual situations 

3. Limited to no understanding, when needed, of the relationship between the legal concepts, 
values, principles and rules relevant to their research topic and the relevant economic, social, 
commercial or political context 

4. Little familiarity with, and poor systematic understanding of, the primary and secondary 
sources and authorities relevant to their research topic 

5. Little to no critical discrimination and a sense of proportion in evaluating evidence and the 
judgements of such sources and authorities 

6. Little ability to produce a clear and accurate presentation of the law relevant to their research 
topic and to use techniques of legal interpretation to complex issues arising from  them 

7. A poor level of understanding of why their research topic is of interest and poor articulation 
of the reason for, and merit of, the research question addressed 

8. Little ability to deal with their subject in a competent and scholarly manner that evidences 
8.1 Little understanding of the methodologies and techniques applicable to 

their own  research 
8.2 Little to no ability, when appropriate, to critique such methodologies and 

techniques,  and to propose new hypotheses 
8.3 Little to no measure of originality in the application of knowledge to their 

specific  research topic 
9. Limited ability to conduct independent research in a self-directed, autonomous manner, 

exercising judgement and discrimination, and to communicate their findings clearly to 
specialist and non-specialist audiences 

10. A poorly organised presentation of material throughout, at a non-professional level (e.g. a 
failure to consistently adhere to an established style guide or scholarly house style) 

 
 

1.2 GENERAL REGULATIONS FOR RESEARCH 
DOCTORATES 
1.2.1 MPhil - MASTER OF PHILOSOPHY 
1.2.1.1 The degree of Master of Philosophy (MPhil) is awarded on the basis of a thesis 
embodying the results of supervised research. Despite the name of the degree, it may be 
awarded in any subject or discipline. 

1.2.1.2 Candidates for the degree must already hold a Master’s and a good honours degree 
or equivalent. The candidate, with the help of the Supervisor, refines the proposal for the 
research, including developing a work plan and identifying the requirements for support and 
resources and how these will be met. 

1.2.1.3 Candidates spend a period of two years full-time or four years part-time undertaking 
supervised research, at the end of which they submit a thesis embodying the results of that 
research. A viva (oral examination) is mandatory. 

1.2.1.4 The thesis: 
(a) Must demonstrate familiarity with, and an understanding of, the subject, its 

principal sources and authorities. 
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(b) Should display critical discrimination and a sense of proportion in 
evaluating evidence and the judgements of others. 

(c) Must advance understanding in the field or area of study concerned, e.g. 
through a contribution to knowledge or by means of a commentary on 
existing knowledge. 

(d) Should deal with the subject in a competent and scholarly manner. 

1.2.2 PhD - DOCTOR OF PHILOSOPHY 
1.2.2.1 The degree of Doctor of Philosophy (PhD) is awarded on the basis of a thesis 
embodying the results of supervised research. Despite the name of the degree, it may be 
awarded in any subject or discipline. 

1.2.2.2 Candidates seeking the degree of Doctor of Philosophy must already hold a Master’s 
and a good honours degree or equivalent. The candidate, with the help of the Supervisor(s), 
refines the proposal for the research, including developing a work plan and identifying the 
requirements for support and resources and how these will be met. 

1.2.2.3 Students are registered initially for the degree of PhD (Doctor of Philosophy), 
although their status is probationary until the first Annual Review has taken place normally 
between 12 and 18 months from first registration. Probationary status ends once the student 
has demonstrated through the submission of draft written work that he or she has the ability 
to conduct research at the advanced level required for the award of the degree, through the 
normal procedures for Annual Reviews (see Section 4. PhD Regulations). 

1.2.2.4 The period of study required for the award of a PhD is three years full-time or six 
years part-time. At the end of this period (or earlier in exceptional cases), the candidate 
submits a thesis embodying the results of the research. A viva (oral examination) is 
mandatory. 

1.2.2.5 The thesis: 
 
(a) Must demonstrate familiarity with, and an understanding of, the subject, its 

principal sources and authorities. 
(b) Should display critical discrimination and a sense of proportion in 

evaluating evidence and the opinions of others. 
(c) Must embody a significant and original contribution to the knowledge of 

the discipline, either by the discovery of new knowledge, or by the 
exercise of a new and independent critical approach, e.g. through the 
discovery of new knowledge, the connection of previously unrelated facts, 
the development of new theory, or the revision of older views. 

(d) Should contain matter worthy of publication, although it need not be 
submitted in a form suitable for immediate publication. 

 

1.2.3 DProf – PROFESSIONAL DOCTORATE 
1.2.3.1 The Professional Doctorate with Specialisms is a unique part-time professional 
doctoral degree. It is designed to enhance executive and professional practice through the 
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application of sound theory and rigorous research into real and complex issues in 
contemporary business and management, within the elected specialism fields of Operational 
Excellence, Accounting and Finance or Business Administration. 

1.2.3.2 The programme provides an opportunity for business and management professionals 
to understand their own working contexts more critically, and to find solutions to key 
challenges in their working environment through the application of rigorous research. It is 
envisaged that students holding the Professional Doctorate will ultimately lead communities 
of practice in their specialist profession. Students will initially be registered for the degree of 
DProf. Their status will be probationary until all taught modules have been passed and the 
proposed research has been assessed as viable, normally two years from first registration. 

1.2.3.3 The degree is designed to be undertaken on a part-time basis over four plus years. 
The first two years of the programme comprise taught modules that prepare students for 
doctoral level research in their subject specialism. The taught modules are delivered through 
a series of nine 2.5 day seminars / workshops. Students who successfully complete all 
taught modules will be eligible to graduate with a step-off award of MBusRes (Master of 
Business Research) if doctoral level research is not pursued.  

1.2.3.4 The Professional Doctorate award is distinct from the PhD award in the following 
respects: 

(a) The Professional Doctorate typically focuses on research ‘in’ 
organisations rather than research ‘on’ organisations   

(b) The thesis produced by Professional Doctorate students will make an 
original contribution to knowledge within the relevant area or areas of 
professional practice  

(c) Considerable weight is given to the taught components of the programme, 
which provide research skills necessary for doctoral research 

(d) Employers will benefit from supporting students on the programme by 
building knowledge for competitive advantage and developing and 
retaining key talent 

1.2.3.5 The key assessment output is: 

(a) A 60,000-word research thesis and 2 papers presented at internal or 
external peer reviewed academic or practitioner conferences (or the 
equivalent) OR  

(e) A practical outcome of articles (e.g. 6 papers comprising 2 articles in 2* 
or above peer-reviewed academic journals, 2 academic peer-reviewed 
conference papers, 2 trade magazine or professional papers, patents) 
equivalent to 30,000 words accompanied by a 30,000-word thesis 

 
1.2.3.6 The thesis will be defended in a traditional doctoral viva (oral) examination. Each of 
the taught modules will be summatively assessed by an individual written assignment 
submitted at the end of the module. Some modules also include a summatively assessed 
presentation. All taught modules are designed to support students in developing their ability 
to articulate and defend their research. The programme builds the thesis throughout the 
taught modules. It is anticipated assignments developed during the taught component will 
form the foundation of the first three chapters of the final thesis.  
 
1.2.3.7 Progression to and registration for the level 8 component of the programme will be 
achieved via a successful presentation of the proposed research to a Research Panel. 
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Students who successfully complete all taught modules will be eligible to graduate with a 
step-off award of MBusRes (Master of Business Research) if doctoral level research is not 
pursued. 
 
1.2.4 EdD – DOCTOR OF EDUCATION 
Please refer to the EdD Handbook available from the Course Director. 

1.3 GENERAL REGULATIONS FOR DOCTORATES BY 
PUBLISHED WORK 
1.3.1 Candidates seeking a Doctorate by Published Work must be University of Buckingham 
graduates or members of staff. Graduates of other universities seeking to obtain a Doctorate 
by Published Work should contact the university from which they graduated. 

1.3.2 The candidate must submit published scholarly work which gives clear proof of a 
significant and original contribution to the knowledge of the discipline. This contribution 
should consist of the discovery of new knowledge, or the exercise of a new and independent 
critical approach, e.g. the connection of previously unrelated facts, the development of new 
theory, or the revision of previously held views. 

1.3.3 The candidate must show, by means of a 20,000 word commentary on the submitted 
work and in a viva (oral examination), that they appreciate the relationship of their special 
work to a wider field of knowledge. Registration must be for a period of one year, during 
which time the candidate will have regular supervisions with the Supervisor and be guided in 
accordance with the same process and provision as if registered for a PhD by research 
programme. 

1.3.4 The degree of PhD by Published Work may be conferred on: 
(a) graduates of this university of not less than five years standing 
(b) graduates of another university of not less than five years standing who have also 

held an appointment as a member of staff of this university for at least two years 
(c) graduates of another university of not less than five years standing who have also 

held a Fellowship of this university for at least two years 

1.3.5 The degree of Doctor of Medicine (MD) by Published Work may be conferred on: 

(a) holders of the degrees of Bachelor of Medicine and Bachelor of Surgery (MB BS), or 
equivalent approved medical qualifications, of not less than five years standing who 
have held an appointment as a member of staff of this university for at least two 
years 

(b) holders of the degrees of MB BS, or equivalent approved medical qualifications, of 
not less than five years standing who have held a Fellowship of this university for at 
least two years  

1.3.6 In the first instance, a person wishing to pursue a Doctorate by Published Work should 
submit an application through the University website in the discipline in which they wish to be 
considered, including, in place of the usual research proposal, a summary of their published 
work and an explanation of how it meets the criteria for the award. This application will be 
forwarded for consideration to the appropriate Research Officer. If the application is 
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approved, the Research Officer will identify a supervisory team, who will be appointed for a 
term of 12 months and be responsible for providing assistance to the student in preparing 
the submission for the degree. The fee shall be equivalent to one year at the typical PhD fee 
rate.  

1.3.7 By the end of the registration period, the submission for the degree will be delivered to 
the Research Administrator, and will comprise: 

(a) A list of the published works upon which the application is based. The list should 
indicate whether and with what result any of the works have previously been 
submitted for any degree of any university or awarding body 

(b) A supporting 20,000 word commentary indicating the area of knowledge to which the 
published work relates and the ways in which it makes a significant and original 
contribution to learning meriting the award of the degree 

(c) Where any of the works submitted have been produced jointly with others, a written 
statement signed by the other contributors to the works concerned indicating the 
share which the candidate took personally in the work 

(d) The published works upon which the application is based 
(e) A curriculum vitae 

1.3.8 The works submitted as part of the application must be published and freely available. 
Unpublished work, or material in the course of being published, will not be accepted. Work 
which has been successfully submitted for the award of a degree at this or any other 
university or awarding body can only be considered as supporting material explaining the 
context or background to other works submitted. All works submitted shall be written in 
English, except where the prior approval of the University Research Committee has been 
given for the submission of work in another language. 

1.3.9 There shall be three Examiners for the degree, at least two of whom shall be External 
Examiners. The usual examination procedure shall be followed as per Section 6. 
Examination and Vivas. 

1.4 GENERAL REGULATIONS FOR HIGHER DOCTORATES 
1.4.1 These degrees represent the pinnacle of academic achievement and are awarded to 
candidates who have already established a position as a leading authority through their 
contribution to scholarship. Candidates must have published work which gives clear proof 
that they are a leading authority in the field of study concerned, and have made an original 
and distinguished contribution to the advancement or application of knowledge in that field. 

1.4.2 Candidates must be University of Buckingham graduates or members of staff. 
Graduates of other universities seeking a higher doctorate should contact the university from 
which they graduated. The degrees awarded as higher doctorates are the LLS (Doctor of 
Laws), the DLitt (Doctor of Letters), and DSc (Doctor of Science). 

1.4.3 The degrees of Doctor of Laws (LLD), Doctor of Letters (DLitt), and Doctor of Science 
(DSc) may be conferred on: 

(a) graduates of this University of not less than seven years standing 
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(b) holders of a higher degree of this University of not less than four years standing 
(c) graduates of another University of not less than seven years standing who have also 

held an appointment as a member of staff of this University for at least two years 

1.4.4 A person wishing to be admitted to the degree shall submit to the Research 
Administrator: 

(a) A list of the published works upon which the application is based. The list should 
indicate whether and with what result any of the works have previously been 
submitted for any degree of any university or awarding body 

(b) A supporting statement indicating the area of knowledge to which the published work 
relates and the ways in which it makes a significant and original contribution to 
learning meriting the award of the degree 

(c) Where any of the works submitted have been produced jointly with others, a written 
statement signed by the other contributors to the works concerned indicating the 
share which the candidate took personally in the work 

(d) The published works upon which the application is based 

1.4.5 The works submitted as part of the application must be published and freely available. 
Unpublished work, or material in the course of being published, will not be accepted. Work 
which has successfully been submitted for the award of a degree at this or any other 
university or awarding body can only be considered as supporting material explaining the 
context or background to other works submitted. All works submitted shall be written in 
English, except where the prior approval of the University Research Committee has been 
given for the submission of work in another language. 

1.4.6 Any application shall first be considered by the relevant Faculty Dean who, after 
necessary consultation, shall determine whether there is a prima facie case for the award of 
the degree. Where the Dean is of the opinion that a prima facie case has been made, they 
shall proceed to nominate Examiners for the degree to be appointed by Senate. Where the 
Dean is not of the opinion that there is a prima facie case for the award of the degree, the 
candidate shall be so informed and the published works submitted shall be returned. 

1.4.7 There shall be three Examiners for the degree, at least two of whom shall be External 
Examiners. The usual examination procedure shall be followed as per Section 6. 
Examination and Vivas. The examination shall consist of a consideration of the works and 
prescribed materials submitted. In cases where the Examiners consider it desirable, the 
candidate may be given a viva (oral examination) on the works submitted and on the general 
area of knowledge to which they relate. 

1.4.8 If the Examiners decline to award the degree, no further application for the award of 
the degree may be made until the expiry of at least two calendar years from the date upon 
which any previous application was made. 
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2. Roles and Responsibilities 
2.1 RESEARCH OFFICER 
Each significant area of postgraduate research study has one or more senior academics in 
place to oversee study. These academics are known as Research Officers (ROs). The role 
of the RO includes: 

(a) Appointing and inducting Supervisors 
(b) Representing their area of study on the termly University Research Committee 
(c) (for MPhil/PhD students) Chairing the Annual Review, or appointing a suitable 

alternative Chair, for each student 
(d) Problem-solving and providing guidance for students under their purview 
(e) Providing sign-off for extension requests and Intention to Submit forms 

If the student’s Supervisor is also the relevant Research Officer, an appropriate deputy or an 
RO from another area of the University should oversee their studies. 

2.2 SUPERVISOR 
2.2.1 Each student should have two Supervisors where possible. The student-supervisor 
relationship is crucial to the successful progress of any research project. A minimum of two 
formal Supervisor-led meetings should be held with a student per term. 

2.2.2 The First Supervisor allocated to a student should, wherever possible, be an employee 
of the University. It is expected that a First Supervisor will usually hold a PhD themselves, or 
be actively engaged in academic research within the field of study. The precise division of 
responsibilities between Supervisors should be made clear at the Annual Review and if 
necessary be a point of discussion at the Review. 

The role of the First Supervisor includes: 

(a) Inducting students to the programme, and making them aware of any relevant skills 
workshops 

(b) Meeting regularly with each student under their supervision to determine progress, 
recommend avenues of research that may enhance a project, and support the 
student through any difficulties they may encounter during their study 

(c) As appropriate, being accessible to students outside of scheduled meetings 
(d) Keeping records of meetings and completing, at the end of each term, a supervisory 

report on e:vision 
(e) Ensuring students are aware of issues around ethics and the Academic Integrity 

policy, and running a final draft through Turnitin to check for signs of plagiarism 
(f) (for MPhil/PhD students) Attending the Annual Review 
(g) Ensuring students are aware of submission dates and are working towards them 

effectively 
(h) Encouraging students to submit draft written work at timely stages throughout the 

production of their thesis 
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(i) Helping students to improve their written work, as per Section 5.2. Proof-reading 
and Editing 

(j) Advising students on copyright and related issues, as per Section 7.1. Fair dealing 
and Third-party Copyright 

(k) Reading the student’s final draft and making extensive recommendations, where 
appropriate, on how it could be improved 

(l) Referring students to the regulations within this handbook as necessary, e.g. 
regarding suspension of studies, extensions, and submissions 

(m) Providing sign-off or support of Intention to Submit forms and Extension of Time 
requests 
 

2.2.3 The role of the Second Supervisor includes: 
 

(a) Offering a second opinion on written drafts, direction of research, and providing 
additional ideas, supplementary to those of the First Supervisor, on how the project 
may be directed 

(b) Meeting with the student and First Supervisor if requested by the student or First 
Supervisor 

(c) (for MPhil/PhD students) Attending the Annual Review 

2.3 RESEARCH ADMINISTRATOR 
The Research Administrator (RA) should be contacted regarding any point of clarification on 
the regulations contained within this handbook. The RA will process any requests regarding 
suspension, withdrawal, extensions, intention to submit, etc, and can advise students on the 
processes involved. The RA will organise PhD students’ Annual Reviews, and post-
submission, their vivas. The Research Administration team can be contacted by emailing 
research@buckingham.ac.uk. 

2.4 STUDENT 
A postgraduate research student should work diligently in their research, gradually taking 
ownership of their project, while being guided by their Supervisor(s) towards the project’s 
completion. The responsibilities of the student shall include: 

(a) Preparing a fully-fledged research proposal (developed from the proposal made at 
the admissions stage). For MPhil/PhD students, this proposal will form the basis of 
the first Annual Review. For MA/LLM/MSc students, this proposal will develop 
through the early months of study, and form the basis for the thesis 

(b) Meeting with and maintaining contact with their Supervisor(s), producing draft work, 
and fulfilling intermediate submission requirements as per their programme of study 

(c) Monitoring their University email account, and responding to emails in a timely 
fashion 

(d) Considering ethical implications of their work and, if applicable, securing ethical 
clearance to conduct their research 

(e) Ensuring they avoid plagiarism in their work by familiarising themselves with the 
Academic Integrity policy in the Regulations Handbook and noting sources diligently 

(f) (for MPhil/PhD students) Producing a report on progress and attending the Annual 
Review 

mailto:research@buckingham.ac.uk
https://www.buckingham.ac.uk/about/handbooks/regulations-handbook/
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(g) Submitting their thesis within the expected time-frame, or making an extension 
request as appropriate 

(h) (for MPhil/PhD students) Defending their thesis at the viva 
(i) If applicable, making modifications to their thesis in line with the Examiners’ 

requirements  
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3. Terms of Study 
3.1 PERIODS OF STUDY 
The prescribed periods of study will be: 

 Full-time Part-time 
MA One year Two years 
MSc One year Two years 
LLM One year Two years 
MPhil Two years Four years 
PhD Three years Six years 
DProf  Four+ years 
EdD Three and a half years  

 

3.2 FEES 
3.2.1 Fees are invoiced ahead of each term and should be promptly paid. Invoices are sent 
to student email addresses. No awards will be issued in cases where there are outstanding 
fees. 

3.2.2 Fees cease at the point of submission for an early-submitted MPhil or PhD thesis. If 
the Examiners return a recommendation of resubmission, fees will resume.  

3.2.3 At MA/MSc/LLM level, if submission is made early, all remaining fees must be paid 
before an award is issued. 

3.2.4 If a student is in an extension period, a writing-up fee of £350 will be due each term. 

3.3 EXTENSIONS OF TIME 
3.3.1 A student must submit their thesis within the prescribed period of study or submit an 
Extension of Time request (see Appendix 1. Extension of Time Application). This request 
should be made in good time for the extension to be approved by the student’s expected 
end date. A first extension can be granted within the Faculty, provided the student has the 
support of their First Supervisor and Research Officer. At point of requesting an extension, 
and to support their application, the student should submit to their First Supervisor a 
summary of their thesis chapter structure, indicating which sections are completed. It is 
expected that this draft will clearly indicate the student is progressing satisfactorily with their 
thesis and will complete within the extension time requested.  

3.3.2 A Faculty extension can be approved for up to one year. The student will be required to 
pay a writing up fee of £350 per term to ensure they remain entitled to access University 
facilities and supervision. Supervision is expected to be reduced to revision of drafts and one 
meeting per term, in line with the fact that the student has had full access to supervision 
throughout their programme of study. The student will not be liable for writing up fees for any 
remaining terms after they have submitted their thesis. 

3.3.3 If a student reaches the end of a Faculty extension and the thesis is still not complete, 
the student may repeat the steps above and request a further University Research 
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Committee extension, requiring approval from First Supervisor, Research Officer, and URC 
Chair. Such a request will be granted in exceptional circumstances, for up to one year. The 
writing up fee will continue to be applied. Prior to completion of the Extension Form, a 
meeting between student, First Supervisor, and Research Officer should be held to 
determine a clear path to completion of studies. Any student unable to work on their thesis 
for any reason, during either their original period of study or Faculty extension phase, is 
strongly encouraged to request a suspension of studies rather than rely on a URC extension. 

3.3.4 If a student is approved for a URC extension and does not produce a thesis by their 
revised end date, they will usually be terminated from the programme. 

3.4 SUSPENSION OF STUDIES 
3.4.1 A student may request a suspension of studies for a period of one term to a maximum 
of four terms. A second period of suspension (of one to four terms maximum) may be 
requested, but a period of at least a year's study should usually separate the suspensions. A 
period of suspension does not count towards a prescribed length of study. Students should 
first discuss this with, and gain the approval of, their First Supervisor. The student should 
then email research@buckingham.ac.uk to make a formal request for suspension, copying 
their First Supervisor to the email. 

3.4.2 Ahead of the student’s returning term, they will be contacted by Registry to confirm the 
resumption and issued an invoice by Student Fees for the new term. Their new expected 
end date will be recalculated when their student status is made current. 

3.4.3 Suspensions cannot be applied retrospectively, so any student should be mindful to 
request a suspension if they find themselves unable to study. 

3.4.4 Any student wishing to suspend their studies for a period longer than one year should 
withdraw from their programme and apply for readmission when in a position to resume their 
studies. Any student who intends to resume within one year but does not do so will be 
withdrawn pending application for readmission. 

3.5 WITHDRAWAL/TERMINATION 
3.5.1 Should a student be unable to continue with their programme, they should email 
research@buckingham.ac.uk to request their withdrawal. Should they wish to resume in 
future, this will be at the Research Officer and First Supervisor’s discretion. 

3.5.2 Any student who is in arrears of two terms’ fees, and/or has not been in contact with 
their Supervisor(s) for a period of two terms, will be deemed to have withdrawn from their 
programme. Any student whose end date has lapsed beyond one term will be deemed to 
have withdrawn from their programme. 

3.5.3 The University reserves the right to terminate the studies of any student who is 
deemed not to be making sufficient progress or engaging with supervision. Such a decision 
can be taken once a student has completed a minimum of one term on the programme, and 
should be communicated by the relevant Research Officer to the Research Administrator. 
Any student refusing to take part in the Annual Review process may be terminated at the 

mailto:research@buckingham.ac.uk
mailto:research@buckingham.ac.uk
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Research Officer’s discretion. Any decision to terminate a student’s registration is subject to 
appeal in line with the University’s appeal guidelines.  
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4. PhD Regulations 
4.1 TRANSFERS FROM MASTER’S LEVEL 
4.1.1 A student who has been registered on the MA by Research, MSc by Research, or LLM 
by Research programmes may be transferred to PhD level by following the process below: 

(a) An improved research proposal should be submitted by the student, noting the 
reasons they believe upgrade is appropriate, and how their original project can be 
expanded to reach PhD standard. The research project must be scrutinised by the 
Supervisor(s) and the Research Officer to check it is appropriate to the higher level of 
degree 

(b) A transfer meeting must be held with student, Supervisor(s), and Research 
Officer. If the outcome approves the re-registration, Appendix 5. Transfer from 
Master’s to PhD Form should be completed and sent to 
research@buckingham.ac.uk. This transfer meeting will act as the first Annual 
Review at PhD level 

(c) The student will be re-registered onto the PhD programme 

4.1.2 As the work at Master’s level can be carried over to the higher degree, the time spent 
at Master’s level may count directly towards the MPhil or PhD, if deemed appropriate by the 
Supervisor(s) and the Research Officer. Theoretically, a student may complete their 
postgraduate study in three years: one at Master’s level and a further two at PhD level. 

4.2 ANNUAL REVIEWS 
4.2.1 The main progress review for each PhD research student is called the Annual Review. 
At each review, the student will discuss the progress of their project with the Research 
Officer and their Supervisor(s). Ideally, another academic from the School will join the panel. 
Reviews will be organised by the Research Administrator, who will contact all parties to 
arrange a suitable date ahead of each review. 

4.2.2 For full-time students, the Annual Review will be conducted at the end of the first year 
of study (in the student’s fourth or fifth term), and then in each subsequent year of study, at 
any time within the calendar year as appropriate to the student’s needs and development. 
For part-time students the first three reviews follow this same pattern (i.e. yearly), but after 
the third-year review, assuming progress is good, the review may take place every 18 
months. 

4.2.3 The student is responsible for ensuring they are available for an Annual Review in the 
term falling one year after the previous review, and where for any reason this is not possible 
making alternative arrangements with the panel. Where five terms elapse without a review 
being held, or without adequate reasoning being provided by the student, it will be presumed 
that the student has withdrawn. 

4.2.4 The purpose of the Annual Review is to satisfy the Research Officer that the student is 
maintaining progress and performing at an acceptable level for the ultimate award of the 
degree. The review also serves to ensure appropriate plans have been made for the 

mailto:research@buckingham.ac.uk
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continuation of studies over the following year, including review of the work plan and 
timetable for those studies. In addition, it provides an opportunity for both student and 
Supervisor(s) to comment on matters concerning research support and supervision without 
the presence of the other, thus trying to identify and resolve difficulties before tension leads 
to formal complaints.  

4.2.5 The aims of the Annual Review are to assess the progress of the research project but 
also, as much as is possible, to aid that progress with free and open intellectual discussion. 
The review should be an opportunity for the student to raise problems about the work-in-
progress and obtain candid feedback about how to address them. It is an opportunity for 
pooling knowledge and for other members of staff to aid the Supervisor(s) by giving their 
perspective on the project. It is also an opportunity to think through the plan for the next 
year’s research, to consider, for example, resource implications, upcoming conferences, 
software needs, etc. Once the full discussion has run its course, the Supervisor(s) should be 
asked to leave the meeting for five minutes so the student can freely discuss their 
supervision arrangements, and any improvements that might be made. 

4.2.6 In the case of a student registered for a PhD, consideration will be given, usually at the 
first Annual Review, as to whether progress has been sufficient to confirm upgrade to full 
PhD status, or if the probationary period needs to be extended. If progress is not deemed 
satisfactory, registration for MPhil status may be recommended by the review panel. The 
completion of the probationary PhD period and upgrade to full PhD status is not possible 
without the written recommendation of a review panel. At the upgrade review, the student 
must demonstrate to the satisfaction of the panel that the project has the potential to achieve 
the criteria set out in Section 1.2.2. PhD General Regulations. 

4.2.7 Where a student has been upgraded to full PhD status, a future Annual Review panel 
may recommend re-registration at MPhil level should progress not prove satisfactory. 

4.2.8 Following the Review, the Research Officer should complete Appendix 4. Annual 
Review Report Form. A copy should be sent to each member of the panel, including the 
student, and forwarded to research@buckingham.ac.uk.  

4.2.1 MATERIALS REQUIRED FOR THE ANNUAL REVIEW (TO BE SUBMITTED 
ONE WEEK BEFORE REVIEW) 
4.2.1.1 The student will provide: 

 
(a) A short written report (approx. 500 words) on work progression thus far, 

conferences attended either as a speaker or delegate, and future progression 
plans 

(b) An Extended Research Proposal (in the case that this is the first Annual Review) 
and/or a sample draft chapter from the thesis 

(c) A completed Annual Review Feedback Survey 
(d) Any other materials as approved or suggested by the Supervisor(s) 

4.2.1.2 The First Supervisor will provide: 

A short written report (approx. 200 words) on progress to date 

  

mailto:research@buckingham.ac.uk
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5. The Thesis 
5.1 RULES FOR THE FORMAT OF THE THESIS 
If there is any doubt over how to construct a thesis, the student should ask their First 
Supervisor to provide examples of best practice. 

5.1.1 FORMAT AND WORD COUNTS 
5.1.1.1 Word counts differ between subject areas. The general expectations for word count 
are given in the following table, but Supervisors will advise on any deviation within the 
specific subject area.  

 Minimum Length Maximum Length 
MA 25,000 words 40,000 words 
MSc 25,000 words 40,000 words 
LLM 25,000 words 40,000 words 
MPhil 40,000 words 60,000 words 
PhD 70,000 words 80,000 words 

 
Computing PhD theses are expected to be 150-200 pages, a maximum of 80,000 words. 

These word counts exclude the thesis abstract, appendices, footnotes, tables, references, 
and bibliography/works cited, unless there are departmental rules to the contrary.  

5.1.1.2 It is accepted that occasionally a thesis may fall outside of these ranges, e.g. a thesis 
involving a statistical model may have a lower word count. If a thesis looks as if it will fall 
more than 10% outside of the guidelines, the Research Officer must approve the word count 
before submission, noting this in the relevant section on the Intention to Submit Form. If such 
a request is not approved, the student and Supervisor(s) may appeal the decision by means 
of a written rationale submitted to the Chair of the University Research Committee, whose 
decision will be final. 

5.1.1.3 The entire thesis must be written in English, unless prior permission is obtained. 

5.1.2 PRIOR PUBLICATION 
Prior publication of parts of a thesis is encouraged. Where such publication has taken place, 
or where publication is pending, this should be carefully noted in the thesis, with full 
bibliographical details, so that it is exactly clear what has previously appeared or is about to 
appear in the public domain. It is crucial, however, that pre-published work is not simply 
replicated exactly in the thesis. It should be revised, more or less as required, to fit into the 
total argument of the thesis as presented for examination. 

5.1.3 ORDER OF CONTENTS 
For EdD formatting and contents guidance please see the EdD Course Handbook. 

5.1.3.1 The Title Page should bear the full title and sub-title; the full name of the author, 
including forenames; the qualification for which the thesis is submitted; and the month and 
year of submission. (Please see Appendix 9. Thesis Front Cover Template) 

5.1.3.2 An Abstract of up to 1000 words should precede the body of the thesis. 
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5.1.3.3 Acknowledgements 

5.1.3.4 The Contents should list, with page numbers, all the sub-divisions of the thesis.  

5.1.3.5 A List of Illustrations, if relevant, will include lists of all figures, photos, maps, or 
other illustrations, giving their page numbers. 

5.1.3.6 A List of Tables, if relevant, giving their page numbers. 

5.1.3.7 A List of Abbreviations used in the text, if relevant. A glossary of terms may be 
recommended by the Supervisor(s). 

5.1.3.8 A Declaration of Originality and Prior Publication which indicates what material 
contained in the thesis has been previously submitted for a degree in this or any other 
university, and, if it is based on joint research, what part of it is the author's individual 
contribution. 

5.1.3.9 The Main Text of the Thesis, divided into chapters, each with a clear title. 

5.1.3.10 Appendices, if relevant, each with a descriptive title. 

5.1.3.11 Bibliography/References 

 (a) Non-Science theses 

All works consulted should be listed in a Bibliography at the end of the text, and may also 
appear as footnotes on the relevant pages. This should include all relevant material which 
has been consulted and found useful, whether or not it has been cited in the text of the 
thesis. The form of these references should conform to the stylistic conventions in the 
referencing system used. A bibliography may be split into several sections for broad subject 
classes, or, if appropriate, divided into manuscript sources, primary sources, and secondary 
sources. 

 (b) Science theses 

A list of References should include all articles cited in the text of the thesis (and none which 
are not cited), and should be listed in full in alphabetical order and date order where more 
than one publication by an author(s) has been cited. 

5.1.4 USE OF STYLE SYSTEMS 
The thesis should be presented as professionally as possible, conforming to the conventions 
used in high-level scholarship or research in the particular field. It should be styled in 
conformity with one of the standard scholarly style manuals. The First Supervisor will advise 
on the most appropriate styling/referencing system to use.  

5.1.5 LAYOUT 
5.1.5.1 Consistency and accuracy are crucial in all subjects. The thesis should as far as 
possible conform to the appearance of a good scholarly book or series of journal articles in 
the chosen field. It is important that it be correctly styled in all respects, with regard to 
everything from simple matters of punctuation and paragraphing, to correct use of notes and 
internal references, through to consistency in punctuation and indenting, use of 
abbreviations, quality of diagrams, and so forth. 
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5.1.5.2 The minimum font size for text is 11pt (12pt is preferred) and 10pt for footnotes. 
Easily readable fonts are preferred (e.g. Times New Roman, Garamond, Ariel, Georgia, 
etc.). 

5.1.5.3 At least 20mm margin should be left all round. Larger margins, however, at the top 
and bottom sometimes make for a clearer appearance. 

5.1.5.4 Lines should be set at 1.5 or double-spacing throughout, except for indented 
quotations, tables, figures, equations, or footnotes, where single spacing is adequate, if this 
is preferred. 

5.1.6 PAGINATION 
Pages should be numbered consecutively throughout the thesis, including preliminaries and 
appendices. The preliminary sections should be in lower-case roman, and the text of the 
thesis itself in Arabic numerals. 

5.1.7 FOOTNOTES AND ENDNOTES (not Science or EdD theses) 
Notes may appear as either footnotes or, where the usual style for a discipline is to use 
endnotes and this has been approved by the Supervisor(s), as notes at the end of each 
chapter. It is not permitted to use both footnotes and endnotes. 

Footnotes or endnotes may be used for any of the following reasons: 

(a) To acknowledge direct quotations or sources of information 
(b) To cite the authority for statements in the text, allowing the reader to check the 

evidence on which the argument is based 
(c) To amplify a point which is not central to the main argument of the text, introducing 

parenthetical discussion which is not long enough to form an appendix 
(d) To provide a cross reference to other parts of the thesis 

In all cases, notes are an interruption to the reader and should be kept to what is strictly 
necessary. 

5.2 PROOF-READING AND EDITING 
The University expects a high quality of written English in candidates for all higher degrees. 
To ensure this, it checks the English language capacity and level of applicants at the point of 
admission, particularly when English is an additional language. All those admitted to 
postgraduate research degrees should be capable of writing clearly and appropriately. 
Achieving a postgraduate degree indicates the student can write independently in an 
appropriate academic style in their chosen discipline. 

5.2.1 SUPERVISOR RESPONSIBILITIES 
5.2.1.1 Supervisors should help postgraduate research students with their written work, in 
terms of grammar, style, and the quality of subject-specific discourse. The induction into a 
fluent use of particular discourses or styles of writing is an important part of any higher 
degree, and will most often happen through comments and markings on the student’s draft 
work, where the Supervisor can: 
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(a) indicate to the student how to improve language so it better achieves the appropriate 
style of academic discourse 

(b) indicate characteristic faults of grammar, punctuation, syntax, styling, or referencing 

5.2.1.2 Examples may be given to help the student achieve a style of discourse appropriate 
to their academic discipline. If the student requires more help than can be appropriately 
provided by the Supervisor, the student should be referred to the Academic Skills Know-how 
(ASK) department for additional support. 

5.2.2 STUDENT RESPONSIBILITIES 
5.2.2.1 Many students will enjoy proof-reading their own work. It is legitimate, however, for 
students to seek help from others (whether family, friends, or professionals) to proof-read 
their work, but this should be strictly proof-reading not editing (see definitions below). 
Anything that could be construed as editing risks being a breach of academic integrity. If a 
student has any doubts about what is reasonable, they should consult with their 
Supervisor(s), who may refer them to Academic Skills Know-how (ASK) for additional 
support as appropriate. 

5.2.2.2 Students are required to observe the following in the use of proof-readers: 
(a) It is the student’s responsibility to provide proof-readers with a copy of these 

guidelines 
(b) The University expects that any work submitted for assessment is the student’s own, 

and any assistance by a proof-reader should not compromise the expectations 
outlined in the Academic Integrity Policy and Procedure 

(c) Students should note that the use of a proof-reader will not be accepted as mitigation 
for any deficiencies in their work 

(d) Failure to adhere to these guidelines could be judged a breach of academic integrity 
and contravene the Academic Integrity Policy and Procedure 

5.2.3 THE DISTINCTION BETWEEN PROOF-READING AND EDITING 
5.2.3.1 Proof-reading involves minor corrections to achieve a fully accurate presentation of 
ideas and findings. Licit proof-reading may, for example: 

(a) Identify typographical errors 
(b) Indicate missing words 
(c) Indicate spelling errors in complex/subject-specific words 
(d) Indicate missing punctuation 
(e) Indicate a missing paragraph indent 
(f) Indicate incorrect placing of footnote numbers 
(g) Indicate incorrect use of double or single quotation marks 
(h) Indicate accidental changes of font within the text 
(i) Indicate failure to use italics properly (e.g. on book titles) 
(j) Indicate omissions in footnote references 
(k) Check author references in the text for consistency with bibliography/ reference-list/ 

works cited 
(l) Indicate errors in the bibliography that do not follow the Style Guide used 
(m) Identify errors in the labelling of diagrams, charts, or figures 
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5.2.3.2 A student may not usually seek help from others that involves editing or sub-editing 
her or his work. Editing, as defined here, is an intervention that makes more significant 
changes to the student's text, manifestly improving the written style or the logic, clarity, or 
rhetoric of the argument. Professional editors or sub-editors should not be used by a 
student. Examples of editing are: 

(a) Suggesting word substitutions to improve sense or nuance 
(b) Creating new content, phrases, or full sentences to insert in the text 
(c) Re-ordering of words in a sentence to create a grammatical or better syntax 
(d) Re-ordering the sentences of a paragraph 
(e) Rephrasing of sentences to improve syntax and grammar 
(f) Improving structure or argument by moving sentences or paragraphs into different 

positions in the text 
(g) Deleting individual sentences or paragraphs 
(h) Deleting paragraphs that repeat material and are considered redundant 
(i) Reducing content so as to comply with a specified word limit 
(j) Inserting new sub-headings or other divisions of the text 
(k) Translating any part of the work into English 
(l) Re-labelling, checking, or correcting diagrams, charts, figures, calculations or 

formulae 

5.2.3.3 The logic of the distinction drawn here between proof-reading and editing is that the 
former involves the correction of minor errors, omissions, or mistakes, while the latter is a 
more fundamental intervention, often at sentence or paragraph level, and usually involving 
some significant form of rewriting of the text. The use of a professional editor would make it 
unclear if the student had, at the completion of their degree, achieved the ability to write in 
an appropriate academic style in their chosen discipline. 

5.3 SUBMISSION OF THE THESIS 
5.3.1 The thesis is due for submission by the student’s end date, and will normally be 
submitted at any time in the term preceding this end date.  

5.3.2 To begin the submission process, the student should send Appendix 2. Intention to 
Submit Form, completed and signed both by themselves and their First Supervisor, to the 
Research Administrator, who will seek approval for submission from the Research Officer. 
Once the Research Officer has signed the Intention to Submit Form, the Research 
Administrator will contact the student and inform them they have permission to submit.  

5.3.3 The full thesis can then be emailed to the Research Administrator in Microsoft Word or 
PDF format. The Research Administrator is responsible for sending the thesis, together with 
Appendix 8. Report on Thesis Submitted for a Research Degree, to the Internal and 
External Examiners. The Examiners' report and final recommendation, together with the 
copies of the thesis, should be returned to the Research Administrator. The Research 
Administrator is responsible for ensuring due internal process is carried out with regard to 
the Examiners’ final recommendation, then communicates the final result to the student. 

5.3.4 A student shall not be permitted to submit as their thesis a thesis which is being 
submitted for a degree in another university or for which a degree has already been 
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conferred on them in this or any other university. A student shall not be precluded, however, 
from incorporating work which they have already submitted for a degree in this or any other 
university, or work which has been published previously, provided that: 

(a) They indicate which work has been so incorporated 
(b) The work is more or less revised, as required, to become an integral part of the 

overall argument and/or investigation represented by the thesis 

5.3.5 ARCHIVING AND RESTRICTION OF ACCESS 
The usual procedure is that, once an award is approved, a PhD thesis is stored on the 
publicly accessible Buckingham E-Archive of Research (BEAR) and British Library’s EThOS 
website for the use of future students and academics in general. An MA/LLM/MSc/MPhil 
thesis is stored on the University’s SharePoint site and is accessible to current students and 
staff. Exceptionally, a student may request that access to their thesis be restricted by 
completing Appendix 3. Restriction of Access Form. The most likely acceptable reasons 
for restriction are: 

(a) it is intended to be published in a book or a journal form at a future date and it is 
reasonable it be withheld until that date 

(b) the contents constitute a trade secret, or its disclosure would be likely to prejudice 
the commercial interests of any person 

(c) disclosure would be likely to endanger an individual’s health or safety 
(d) publication would cause the candidate or third parties mentioned in the text to be 

open to persecution, e.g. racial, ethnic, political. 

5.3.6 EARLY SUBMISSION 
A thesis may not normally be submitted until the end of the prescribed period of study. Early 
submission requires the approval of the University Research Committee, to whom 
application may be made via the Research Officer in the area of study. In any case, it is 
expected that a minimum of two-thirds of the prescribed period of study should have been 
completed. 

5.3.7 TURNITIN 
A draft thesis must be run through Turnitin by the student/First Supervisor before the 
Intention to Submit form is completed. The student then has opportunity to address any 
issues before submission is made. Should potential misconduct be uncovered after formal 
submission, the thesis will be referred to the relevant School Academic Integrity Advocate 
before proceeding to examination. 
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6. Examination and Vivas 
6.1 EXAMINING TEAM 
6.1.1 Normally there should be one External Examiner, who shall be an established authority 
within the field, and one Internal Examiner, who shall be a member of the academic staff 
who has not supervised the candidate. The examining team shall normally be appointed for 
the duration of the examining process, including any resubmissions. The First Supervisor is 
required to be available to provide any information requested by the Examiners, and may, if 
they wish, volunteer information in advance of the viva (oral examination). The Supervisor(s) 
will not normally be present at the viva. At the discretion of the Examiners and the student, 
however, the Supervisor(s) may be present at the viva but only in a non-participatory role. 

6.1.2 Alternatively, and exceptionally, there shall be two External Examiners. Both these 
Examiners shall be approved by the procedures below. This situation will occur in the 
following circumstances: 

(a) Where, aside from the Supervisor(s), there is no appropriate member of the 
academic staff to act as Internal Examiner. (The Supervisor(s) cannot act as an 
Internal Examiner.) In these circumstances, two External Examiners may be 
appointed, and a senior member of the University’s academic staff will also attend 
the viva in a non-participatory role. This member of staff will normally be the 
Research Officer. 

(b) Where the candidate is a current or former member of staff of the University. 

6.1.3 Where no appropriate UK based External Examiner is available, External Examiners 
may be nominated who are based overseas. Research Officers will need to consider the 
experience the overseas External Examiners have with examining UK research degrees. 
Where an Examiner is based overseas, any viva will be held online. 

6.2 APPROVAL OF EXTERNAL EXAMINERS 
6.2.1 Examiners can either be appointed to an individual thesis, or to a programme as a 
whole. The First Supervisor is responsible for identifying appropriate Examiners. 

6.2.2 To appoint an Examiner to a programme for a term of up to four years, the Programme 
Director should complete Appendix 6. External Examiner Approval Form (by 
Programme) and send to the Research Administrator along with a copy of the proposed 
Examiner’s CV. The form will then be passed for approval to the Research Officer and 
Senate. 

6.2.3 If the External Examiner is not appointed to the programme, the First Supervisor 
should complete Appendix 7. External Examiner Approval Form (by Thesis) and send to 
the Research Administrator along with a copy of the proposed Examiner’s CV. The form will 
then be passed for approval to the Research Officer and Senate. 

6.2.4 Once the Examiner is approved, the Research Administrator will email them a contract. 
Once returned, the appointment process is complete and the thesis can be released to the 
examination team. 
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6.2.5 Examiners appointed to a programme for a four-year term are permitted to examine no 
more than eight theses per year. Examiners appointed to a thesis should not normally be 
appointed to examine more than two research degree candidates in the same School in any 
12-month period, and more than four research degree candidates in the same School in any 
36-month period. 

6.3 THE EXAMINATION PROCESS 
6.3.1 The Research Administrator will send the Examiners Appendix 8. Report on Thesis 
Submitted for a Research Degree together with the student’s thesis. Examination is 
expected to be completed within eight weeks. If it becomes apparent at any stage during the 
examination process that this timeframe is not achievable, the examination team should 
notify the Research Administrator immediately so any delays can be communicated to the 
student. 

6.3.2 In examinations not requiring a viva, each Examiner should write an individual report, 
then confer to agree a joint report and recommendation. 

6.3.3 In examinations requiring a viva, each Examiner should make an individual report, then 
confer to discuss an approach to the viva before compiling a joint report and 
recommendation after the viva has taken place. Exceptionally, Examiners may reject a 
thesis and recommend resubmission without holding a viva. 

6.4 VIVAS 
6.4.1 A viva (oral examination) is mandatory for MPhil, PhD, DProf, and EdD students. A 
viva is normally a requirement for the MSc; it is not normally a requirement for the MA and 
the LLM, though it may be held for these degrees if the Examiners deem necessary. The 
viva will be organised by the Research Administrator. 

6.4.2 Vivas are usually held in person but can be accommodated online, subject to the 
approval of the Research Officer, in cases where reasonable adjustments are required for 
the student or one or other of the Examiners. A request to hold the viva online should be 
discussed by the First Supervisor and Research Officer ahead of submission and noted on 
the Intention to Submit Form. 

6.4.3 In some circumstances, the Research Administrator may appoint a Chair familiar with 
vivas to oversee the viva process. The Chair is not expected to take an active role in the 
viva, merely act as an independent adjudicator of the proceedings. Examples of 
examinations requiring a Chair include: 

(a) Where the Internal Examiner is not a permanent member of the University’s 
academic staff 

(b) Where the External Examiner is not experienced in PhD examinations 
(c) Where a radical difference of Examiner opinion might be anticipated 
(d) Where the Faculty prefers to appoint a Chair 

6.4.4 Examiners have the full confidence of the University and are given a substantial 
degree of discretion as to how the viva should be conducted. They should communicate 
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before the viva to determine between themselves how it will be conducted. They are asked, 
however, to observe the following guidelines: 

(a) The student is liable to be nervous, and Examiners should do everything possible to 
put them at ease to give them the best chance of performing well 

(b) Examiners should not give any indication of likely recommendations at the beginning 
of the viva. They may take the opportunity to explain that the viva is part of the 
examination process and hence no final recommendation can be determined until 
after it has been completed 

6.5 RECOMMENDATIONS AND RESUBMISSIONS 
6.5.1 At first submission, there are a number of recommendations open to the Examiners. 
Please note, modifications are not an option for Psychology theses at MSc level, so points 2, 
3, 6 and 7 do not apply. 

1. Approval for the degree and approval, where applicable, of mark and/or classification 

2. Approval for the degree subject to minor modifications to the thesis being carried out to 
the satisfaction of the Internal Examiner 

3. Approval for the degree subject to major modifications to the thesis being carried out to 
the satisfaction of the Internal Examiner/both Internal and External Examiner 

4. Leave to revise the thesis more broadly and subsequently to resubmit it for the degree. A 
further viva for PhD would normally be held in this case 

 5. The award of an appropriate lower degree which shall be awarded if the candidate 
accepts (and provided that the candidate shall have been given the right to appeal) 

6. The award of an appropriate lower degree subject to minor modifications being carried out 
to the satisfaction of the Internal Examiner, which shall be awarded if the candidate accepts 
(and provided that the candidate shall have been given the right to appeal) 

7. The award of an appropriate lower degree subject to major modifications being carried out 
to the satisfaction of the Internal Examiner/both Internal and External Examiner, which shall 
be awarded if the candidate accepts (and provided that the candidate shall have been given 
the right to appeal) 

8. Fail 

6.5.2 RESUBMISSION 
6.5.2.1 Where Examiners make a recommendation of a resubmission, candidates are 
permitted one resubmission only, exclusive of any minor or major modifications that the 
panel may later recommend. 

6.5.2.2 MPhil and PhD candidates who are given leave to resubmit their thesis may present 
themselves for re-examination on one subsequent occasion within two years of the original 
decision being communicated to them. It is usual for the thesis to be re-examined by way of 
a new viva. 
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6.5.2.3 Students on Master’s programmes (MA, MSc, and the LLM by research) may present 
themselves for re-examination (resubmission) on one subsequent occasion within one year 
of the original decision being made known. For the MSc, it is usual for the thesis to be re-
examined by way of a new viva. 

6.5.2.4 At resubmission, there are a number of recommendations open to the Examiners. 
Please note, modifications are not an option for Psychology theses at MSc level, so points 2, 
3, 5 and 6 do not apply. 

1. Approval for the degree and approval, where applicable, of mark and/or classification 

2. Approval for the degree subject to minor modifications to the thesis being carried out to 
the satisfaction of the Internal Examiner 

3. Approval for the degree subject to major modifications to the thesis being carried out to 
the satisfaction of the Internal Examiner/both Internal and External Examiner 

4. The award of an appropriate lower degree which shall be awarded if the candidate 
accepts (and provided that the candidate shall have been given the right to appeal) 

5. The award of an appropriate lower degree subject to minor modifications being carried out 
to the satisfaction of the Internal Examiner, which shall be awarded if the candidate accepts 
(and provided that the candidate shall have been given the right to appeal) 

6. The award of an appropriate lower degree subject to major modifications being carried out 
to the satisfaction of the Internal Examiner/both Internal and External Examiner, which shall 
be awarded if the candidate accepts (and provided that the candidate shall have been given 
the right to appeal) 

7. Fail 

6.5.3 MINOR MODIFICATIONS 
6.5.3.1 Where Examiners make a recommendation of minor modifications, candidates must 
satisfy the Examiners that the prescribed actions have been taken. The satisfaction of the 
Examiners will be demonstrated by their endorsing of the Certificate of Modifications. 

Minor modifications are of two types: 

• simple corrections (typographical errors, references, etc.) 
• changes of statement or arrangement that do not alter or affect the conclusions of the 

thesis in any significant manner. 

6.5.3.2 The Examiners should either note the modifications within their report or provide an 
annotated copy of the thesis. 

6.5.3.3 Minor modifications should be made within three months. Submission beyond this 
point requires approval from the Chair of the University Research Committee. 
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6.5.4 MAJOR MODIFICATIONS 
6.5.4.1 Where Examiners make a recommendation of major modifications, candidates must 
satisfy the Examiners that the prescribed actions have been taken. The satisfaction of the 
Examiners will be demonstrated by their endorsing of the Certificate of Modifications. 

6.5.4.2 Where major modifications are required, the Examiners are required to provide clear 
and detailed feedback to the student, via their report and any additional material that seems 
advisable, so that the nature of the re-workings required to bring the thesis up to the 
standard of the degree are clear both to the student and to the student’s Supervisor(s). 

6.5.4.3 Major modifications should normally take a minimum of six months and maximum of 
one year. Submission before six months has elapsed, or after twelve months has elapsed, 
requires approval from the Chair of the University Research Committee. 

6.5.5 FAILURE TO REACH CONSENSUS 
In cases where the original Examiners are unable to reach agreement on the 
recommendation on the outcome of the examination the following shall apply: 

6.5.5.1 First Submission 

The student shall be re-examined by new Examiners. The new Examiners shall be 
appointed in accordance with Section 6.1 Examining Team. 

The new Examiners shall conduct a fresh examination of the original thesis. They shall not 
see the reports of the original Examiners, and no student shall have the right to amend a 
thesis in any way before re-examination by the new Examiners. 

If the new Examiners are unable to reach agreement on re-examination of the original thesis 
an appropriately-qualified adjudicator, who may or may not be a member of staff of the 
University, should be appointed by the Chair of the University Research Committee. 

If the new Examiners of the original thesis reach agreement that the thesis undergo 
modifications or be resubmitted, they remain the Examiners of the resubmitted/revised 
thesis. If the new Examiners are then unable to reach agreement following examination of 
the resubmitted/revised thesis an appropriately-qualified adjudicator, who may or may not be 
a member of staff of the University, should be appointed by the Chair of the University 
Research Committee.  

The adjudicator should make a recommendation based on the thesis and the reports of the 
original and new Examiners. The adjudicator should not have been the Chair of the viva, and 
should not normally conduct a viva. 

6.5.5.2 Resubmission/ Major Modifications  

If the original Examiners are unable to reach agreement following resubmission of, or major 
modifications to the thesis, an appropriately-qualified adjudicator, who may or may not be a 
member of staff of the University, should be appointed by the Chair of the University 
Research Committee. 
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The adjudicator should make a recommendation based on the thesis and the reports of the 
Examiners. The adjudicator should not have been the Chair of the viva, and should not 
normally conduct a viva. 

6.6 CONFIRMATION OF AWARD 
The Examiners’ recommendation shall be communicated to the Research Administrator. The 
following internal process will apply: 

6.6.1 When the Examiners’ Report recommends the award of the degree without conditions, 
the Research Administrator is to send the Examiners’ Report for signing off to the Vice-
Chancellor, or the Vice-Chancellor’s representative, for Chair’s action to be reported to 
Senate. 

6.6.2 When the Examiners’ Report recommends the award of the degree subject to minor or 
major modifications to the thesis, the Research Administrator will inform the student and 
their Supervisor(s) of the recommendation and provide the Examiners’ Report for reference 
in making the modifications. When the modifications have been completed, the revised 
thesis should be emailed to the Research Administrator to return to the examining team. 
This same process will be followed in the instance of resubmission being recommended. 

6.6.3 When the Examiners’ Report recommends rejection or the award of a lower degree, 
the Research Administrator is to send the Examiners’ Report for signing off to the Vice-
Chancellor, or the Vice-Chancellor’s representative, for Chair’s action to be reported to 
Senate. The student has leave to appeal this decision before the lower award is confirmed. 

6.6.4 After due internal process, and as soon as possible thereafter, the Research 
Administrator will inform the student of the final result. In the instance of rejection or the 
award of a lower degree, the student has leave to appeal this decision. 
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7. Publication, Copyright, Data 
Protection, and Ethics 

7.1 FAIR DEALING AND THIRD PARTY COPYRIGHT 
7.1.1 For theses at doctorate level, it is important to request permission to use copyright 
material created by other people (third-party copyright materials) at the time of writing the 
thesis if it is to be made available electronically in the Library’s digital archival repository or 
on British Library’s EThOS. Where copyright permissions are required and are not 
forthcoming from the rights’ owners, third-party material might have to be removed from the 
thesis. The Supervisor(s) should advise the student on these matters. 

7.1.2 Ownership of copyright of a research degree thesis resides with the Research Student 
unless there is a separate contract to the contrary. 

7.1.3 Researchers must familiarise themselves with, and only process personal information 
of third parties in accordance with, the University’s Data Protection Policy and Privacy 
Notice. The information of research participants should be handled in accordance with the 
University’s Privacy Notice, found at https://www.buckingham.ac.uk/about/policies/privacy-
notice. 

Works submitted should be anonymised wherever possible unless the personal data 
contained therein is already widely available in the public domain. If it is necessary to include 
personal information that is not in the public domain, the express consent of the individuals 
concerned must be obtained prior to submitting the work. 

7.2 CODE OF PRACTICE FOR STUDY BY RESEARCH 
The reputation of the University of Buckingham is critically dependent on the integrity of 
those members of its staff who conduct or supervise research. The University has a 
responsibility to ensure that its own funds and any funds that it administers on behalf of 
research councils or similar organisations are spent properly, in accordance with the law and 
in the public interest. Research Officers and Supervisors shall ensure new researchers read 
the following statement and discuss any issues that arise from it. 

This statement is intended for all researchers, their support staff, and any with responsibility 
for the activities of such staff. It applies to employees of the University and any others 
conducting their work at the University. Such workers should also be satisfied that any of 
their external collaborators adhere to the principles of the statement. 

7.2.1 PRINCIPLES 
(a) Results shall not be fabricated or falsified. Inconvenient or conflicting or contradictory 

data shall not be ignored in order to deceive 
(b) The results of others shall not be plagiarised, misquoted, or misappropriated 
(c) Collusion or concealment of the misconduct of others, including external 

collaborators, is itself misconduct 
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(d) The University shall investigate all allegations of misconduct appropriately, and shall 
ensure that any person requesting such an investigation in good faith is protected 
and not victimised 

7.2.2 GOOD RESEARCH PRACTICE 
7.2.2.1 Honesty 

Researchers must show honesty in all aspects of their work, including experimental design, 
recording, analysing, interpreting and publishing of results, and acknowledging the 
contributions of others. They must not plagiarise ideas given to them in confidence, whether 
explicitly or implicitly, nor must they plagiarise results. The work and opinions of other 
researchers should be represented honestly. 

7.2.2.2 Openness 

The University recognises the need to protect research ideas, avoid publication or public oral 
presentation of potentially patentable work, and adhere to confidentiality agreements. With 
these constraints, researchers should be as open as possible in discussing their work. In 
particular, there should be little impediment to, and considerable benefit to be gained from 
discussing results openly with other members of the researcher’s Faculty. 

7.2.2.3 Publication 

Researchers are encouraged to present their work at internal and external meetings. They 
should also publish their results in an appropriate form – usually refereed journals – as soon 
as it is reasonable so to do. However, before any external presentation or publication, they 
must first: 

(a) Take reasonable steps to check that their presentation and data interpretation is of 
high quality. Usually, this will involve discussion with co-authors, Supervisors, or 
other suitably qualified colleagues 

(b) Ensure any confidentiality agreement is adhered to 
(c) Consider with a suitably experienced colleague, and if necessary a patent agent, 

whether any of the material could form the basis of a patent 
(d) Be satisfied that repetition of the work would probably produce essentially similar 

results, or be honest about problems that may be encountered in reproducing the 
results 

(e) Include as authors all those who have made a significant contribution to the work. 
Minor contributions, such as supply of materials, suggestions for improvement to the 
manuscript, or limited support during the course of the work should be 
acknowledged. All authors must agree to their authorship.  

(f) Reveal in manuscripts all sources of funding, especially from sponsors who are not 
listed as authors 

 

7.2.2.4 Documentation and storage of data 

Researchers must keep clear and accurate records of their methods and results, including 
primary data.   Methods used to analyse data for publication or preparation of reports to 
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sponsors must be clearly recorded. and stored at the University for at least seven years, or 
returned to the sponsor if applicable. If the results of the research are published, the period 
of storage shall be at least five years from the date of publication. 

7.2.2.5 Leadership 

The University shall create an inclusive environment of mutual co-operation and open 
exchange of ideas. One measure of such an environment is the holding of regular meetings, 
seminars, etc., at which researchers can present and discuss their ideas and results in a 
relaxed and supportive setting. Researchers are also expected to support their colleagues in 
practical ways, provided such support is reasonable and necessary, and they are 
acknowledged appropriately in publications. 

7.2.3 PROCEDURES AND CONSULTANCY 
7.2.3.1 All information submitted to researchers as assessors or reviewers must be treated 
in confidence. Often such information is provided on the understanding that it may be 
discussed in confidence with colleagues who can provide assistance in the assessment. 
Assessors and reviewers must be sure this is so before seeking advice. 

7.2.3.2 Assessors must not take advantage of information provided for their own research 
proposals. 

7.2.3.3 Researchers must declare any potential conflicts of interest to all relevant parties 
when asked to act in any confidential role, such as an assessor, referee, or consultant. 

7.2.4 ALLEGATIONS OF MISCONDUCT 
7.2.4.1 ‘Misconduct’ in relation to research matters shall be generally taken to mean one of 
the following: 

(a) Dishonest conduct 
(b) Deliberate contravention of the processes described above 
(c) Unintentional contraventions of policy 
(d) Failure to respond to recommendations or instructions made by an appropriate 

authority 

7.2.4.2 Misconduct in relation to research matters may be brought to light through several 
channels. These are: 

(a) Complaint from a source external to the University 
(b) Complaint from an internal University source 
(c) Direct investigation by a Research Officer 

7.2.4.3 Where misconduct is initially raised as a complaint by a third party (internal or 
external), the issue will be dealt with through the University Grievance procedure. Where the 
investigations relating to the grievance show misconduct has occurred, measures may be 
taken in line with the University Discipline procedure. 

7.2.4.4 Where the misconduct is not brought to light by a complaint, but through the 
investigations of the Research Officer, it may be appropriate to refer immediately to the 
University Disciplinary procedures. 
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7.2.4.5 It may be necessary during the course of an investigation into a complaint or 
misconduct of this nature to bring in an external expert in the field in which the research was 
carried out. This expert will be nominated by the Research Officer of the person accused or, 
if the Research Officer is accused, by the Vice-Chancellor.  
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8. Appendices 
 

1. Extension of Time Application 
2. Intention to Submit Form 
3. Restriction of Access Form 
4. Annual Review Report Form 
5. Transfer from Master’s to PhD Form 
6. External Examiner Approval Form (by Programme) 
7. External Examiner Approval Form (by Thesis) 
8. Report on Thesis Submitted for a Research Degree 
9. Thesis Front Cover Template 
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APPENDIX 1. EXTENSION OF TIME APPLICATION 
Please refer to Section 3. Terms of Study in the Research Handbook when completing this form. 
Students are advised to err on the side of caution and request the maximum length of extension. 
 
Writing up fees of £350 per term will be applicable during the extension period. 
 
Sections A and B should be completed by the student, then sent to their First Supervisor along with 
their current draft/thesis outline. 
 
SECTION A – Student Details 
Name:  
Student ID Number:  
Title of Degree Programme:  
Title of Thesis:  
Mode: ☐ Full Time                          ☐ Part Time 
Date of Registration:  
Original Submission Date:  
Extension applied for: Faculty extension 

☐ One Term  ☐ Two Terms ☐ Three Terms  ☐ Four Terms 
 
University Research Committee extension 
☐ One Term  ☐ Two Terms ☐ Three Terms  ☐ Four Terms 

 
SECTION B – Case for Extension 
How much of the thesis is written? 

a. How many chapters/sections are proposed? 
b. How many chapters/sections are completed? 

 

How much of your thesis has been reviewed by 
your First and/or Second Supervisor? 

 

Please give an indication of the percentage of the 
working week you intend to spend on your thesis 
over the time of the requested extension. 

 

Please provide a detailed explanation for the requested extension, including any relevant 
circumstances. This may be submitted as a separate document. 
 
 
 
 
 
 
 
 
Please provide a realistic plan and a timetable for the work on your thesis you will be undertaking 
during the extension requested.  This should indicate specific milestones and approximate dates 
leading to final submission. This may be submitted as a separate document. 
 
 
 
 
 
 
 
Student’s Signature:  
Date:  
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SECTION C – School Approval 
Supervisor Approval 
Name:  
Comments: Please indicate, with reasons, whether you believe the proposed arrangements will 
result in the thesis being submitted for formal assessment by the end of the proposed extension 
period. If recommending approval, please set out the agreed objectives and timeframes, if different 
to that noted by the student in Section B.  
 
 
 
 
 
 
 
 
☐ I have reviewed the student’s draft thesis/thesis structure summary 
Word Count of Draft:  
Recommendation: ☐ Approved                         ☐ Not Approved 
Supervisor’s Signature:  
Date:  
Research Officer Approval 
Name:  
Comments: Please indicate, with reasons, whether you believe these arrangements to be 
appropriate to the current circumstances of the student and their studies to date.  
 
 
 
 
 
 
 
 
Recommendation: ☐ Approved                         ☐ Not Approved 
Research Officer’s Signature:  
Date:  
 
Once Section C has been completed, please return to research@buckingham.ac.uk. Where the 
request is for a University Research Committee Extension, the completion of Section D is  
co-ordinated by Registry and the Chair of the University Research Committee. 
  
SECTION D – University Research Committee (URC) Approval  
Chair of URC Comments: 
 
 
 
 
 
 
 
 
 
Recommendation: ☐ Approved                         ☐ Not Approved 
Chair of URC Signature:  
Date:  

 

mailto:research@buckingham.ac.uk
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APPENDIX 2. INTENTION TO SUBMIT FORM 
Please complete Section A, then forward to your First Supervisor. 
 
SECTION A 
Student Details 
Name:  
Student ID Number:  
Title of Degree Programme:  
Title of Thesis:  
Word Count (excluding appendices, 
footnotes, tables, references, and 
bibliography, unless there are 
departmental rules to the contrary): 

 

 
Retention of Thesis 
If approved for the degree, your thesis will be retained in the University Library under the following 
arrangements: 
 
Master’s/MPhil theses only: The thesis will be uploaded to the University’s SharePoint site and 
be accessible to current students and staff. The thesis will be made available to external 
researchers upon request to the University Library. 
 
PhD Theses only: The thesis will be uploaded for public access to the Buckingham e-Archive of 
Research (BEAR). The thesis will also be available for public access on the British Library’s 
EThOS website.    
 
☐ Exceptionally, I wish that access to my thesis be restricted for one or more of the reasons 
outlined in Section 5.3.5 Archiving and Restriction of Access of the Research Degrees 
Handbook. I have completed and appended the ‘Restriction of Access’ Form detailing the reasons 
for the application. 
 
Declaration of Originality 
 
I certify that I have read and agree with the University of Buckingham’s Academic Misconduct 
Policy and Procedures (found in the Regulations Handbook), and declare that this thesis is the 
result of my own work, complies with these regulations, and does not contain any plagiarised 
material. This thesis includes nothing which is the outcome of work done in collaboration except as 
declared in the Preface and specified in the text, and is not substantially the same as any that I 
have submitted, or is concurrently submitted, for a degree or diploma or other qualification at the 
University of Buckingham or any other University or similar institution except as declared in the 
Preface and specified in the text. I confirm I have disclosed full particulars of all sources of 
information consulted and any money paid in respect of the preparation of this work. 
 
☐ I confirm that the thesis has been submitted through the Turnitin portal on Moodle. 
 
 
Signed:  
Date:  
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SECTION B – to be completed by the First Supervisor 
Examiners 
Name of Internal Examiner:  
Name of External Examiner:  
☐ Where the External Examiner is not already appointed to the relevant degree programme, 
please check here to indicate that an External Examiner Approval Form has been completed and 
submitted to research@buckingham.ac.uk.  
 
Declaration of the Supervisor 
 
☐ I consider this thesis worthy of consideration for the degree for which it is submitted and that it is 
in a form appropriate for examination. 
 
OR 
 
☐ I do not consider this thesis worthy of consideration for the degree for which it is submitted. I 
confirm that I have communicated my judgement to the candidate, and they are aware that 
submission is at their own risk. 
  
☐ I confirm that I have given appropriate guidance to the candidate in accordance with Section 5. 
The Thesis of the Research Degrees Handbook. 
 
☐ I confirm that I have viewed the Turnitin similarity report and am satisfied no part of the thesis is 
plagiarised. 
 
Name of Supervisor:  
Signed:  
Date:  

 
SECTION C – to be completed by the Research Officer 
Declaration of the Research Officer 
 
☐ I accept the above declaration of the Supervisor, and approve the choice of Examiners. 
 
☐ Exceptionally, the thesis falls outside the typical word count guidelines noted in Section 5.1.1 of 
the Research Handbook. Notwithstanding, I approve the thesis for submission. 
 
☐ (MSc/PhD only) Exceptionally, after consultation with the First Supervisor, I permit the viva to be 
conducted online. 
 
 
  
Name of Research Officer:  
Signed:  
Date:  
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APPENDIX 3. RESTRICTION OF ACCESS FORM 
Please complete Section A, then forward to your First Supervisor. 
 
SECTION A 
Student Details 
Name:  
Student ID Number:  
Title of Degree Programme:  
Title of Thesis:  
 
Details of Restriction of Access Request 
Please indicate reason(s), e.g. grounds for commercial or public sensitivity, individual 
confidentiality or security, or to allow the author to prepare the work for publication. Please provide 
supporting documentation where appropriate. 
 
 
 
 
 
 
 
Time Limit of Restriction 
Please indicate the length of restriction requested, between one and five years. A restriction would 
not normally exceed two years, so please provide reasoning if you are requesting more than this. 
 
 
 
Signed:  
Date:  

 
 
SECTION B – to be completed by the First Supervisor 
Supporting Statement 
 
 
 
 
 
  
Name of Supervisor:  
Signed:  
Date:  

 
 
SECTION C – approval by Chair of the Research Committee 
Name of Chair:  
Signed:  
Date:  
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APPENDIX 4. PHD ANNUAL REVIEW REPORT FORM 
To be completed by the Research Officer conducting the Annual Review. 
 
Student Details 
Name:  
Student ID Number:  
Title of Degree Programme:  
Title of Thesis:  
Expected Date of Completion:  
 
Review Details 
Date Review Held:  
Research Officer:  
Supervisor(s):  
Other Participants:  
Documents Received for Review: ☐ Student Report 

☐ Supervisor Report 
☐ Student Feedback Survey 
☐ Extended Research Proposal 
☐ Sample Chapter(s) 

 
Report on Progress 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
☐ Student is working at PhD level and, where probationary status still applies, should be released 
from this status 
☐ Student has the potential to work at PhD level, but registration should remain probationary 
☐ Student is working at MPhil level and should be re-registered at this level  
☐ Student should be terminated from the programme  
Signed:  
Date:  

 
 
Please return completed form to research@buckingham.ac.uk. It will be saved to the student’s folder 
and a copy of the form forwarded to the student for their reference. 
  

mailto:research@buckingham.ac.uk
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APPENDIX 5. TRANSFER FROM MASTER’S TO PHD FORM 
To be completed by the Research Officer conducting the transfer meeting. 
 
Student Details 
Name:  
Student ID Number:  
Title of Current Degree 
Programme: 

 

Title of Thesis:  
Date of Registration:  
Expected Date of Completion at 
PhD level: 

 

 
Transfer Meeting Details 
Date Review Held:  
Research Officer:  
Supervisor(s):  
Other Participants:  
Documents Received for Review: ☐ Student’s Extended Research Proposal 

☐ Supervisor Report 
☐ Draft Thesis of Current Master’s Project 

 
Report on Transfer Meeting 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approval of transfer 
☐ The work to date is of an appropriate level of quality 
☐ The student has engaged in research and made satisfactory progress so far 
☐ A clear proposal of the direction of future research has been articulated by the student 
☐ Transfer to PhD status is approved 
 
Signed:  
Date:  

 
 
Please return completed form to research@buckingham.ac.uk. The transfer will be actioned and a 
copy of the form forwarded to the student for their reference. 

mailto:research@buckingham.ac.uk
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APPENDIX 6. EXTERNAL EXAMINER APPROVAL FORM 
                       (BY PROGRAMME) 
To be completed by the Programme Director with reference to Section 6.2 Approval of External 
Examiners. 
 
Appointment Details 
Name of Programme:  
Term of Office 
(four years maximum): 

 

 
Examiner Details 
Name:  
Home Institution:  
Department:  
Current Job Title:  
Email:  
Has the Examiner informally agreed to act? 
☐ Yes       ☐ No 
 
Confirmation of Appointment by Programme Director 
Comments/Supporting Information 
 
 
 
 
Name:  
Signed:  
Date:  
 
Confirmation of Appointment by Research Officer 
Comments/Supporting Information 
 
 
 
 
Name:  
Signed:  
Date:  

 
 
Please return completed form to research@buckingham.ac.uk along with a copy of the Examiner’s 
CV. Vice Chancellor approval will be sought before the appointment is confirmed. 
  

mailto:research@buckingham.ac.uk
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APPENDIX 7. EXTERNAL EXAMINER APPROVAL FORM 
                       (BY THESIS) 
To be completed by the First Supervisor with reference to Section 6.2 Approval of External 
Examiners. 
 
Student Details 
Name:  
Student ID Number:  
Title of Degree Programme:  
Title of Thesis:  
 
Examiner Details 
Name:  
Home Institution:  
Department:  
Current Job Title:  
Email:  
Has the Examiner informally agreed to act? 
☐ Yes       ☐ No 
 
Confirmation of Appointment by Supervisor 
Comments/Supporting Information 
 
 
 
 
Name:  
Signed:  
Date:  
 
Confirmation of Appointment by Research Officer 
Comments/Supporting Information 
 
 
 
 
Name:  
Signed:  
Date:  

 
 
Please return completed form to research@buckingham.ac.uk along with a copy of the Examiner’s 
CV. Vice Chancellor approval will be sought before the appointment is confirmed. 
  

mailto:research@buckingham.ac.uk
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APPENDIX 8. REPORT ON THESIS SUBMITTED 
         FOR A RESEARCH DEGREE 
When completing this form, please refer to Section 6. Examination and Vivas of the Research 
Handbook. 
 
For marking criteria, refer to Section 1. General Regulations for Research Degrees of the 
Research Handbook. 
 
Academic Integrity – at point of submission, the thesis has been run through Turnitin to check for any 
plagiarism issues. The First Supervisor confirmed their satisfaction that the work was not plagiarised. 
A copy of the Turnitin report is available on request. Should you have any concerns about the 
possibility of plagiarism in the thesis, please suspend your examination and contact the Central 
Academic Integrity Advocate via research@buckingham.ac.uk. 
 
Once this form has been completed, please return to research@buckingham.ac.uk.   
 
SECTION A – to be completed by the Research Administrator 
Student Name:  
Student ID Number:  
Title of Degree Programme:  
Title of Thesis:  
Supervisor(s):  
Internal Examiner:  
External Examiner:  

 
  

mailto:research@buckingham.ac.uk
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SECTION B – Internal Examiner Report 
Report on thesis: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Mark/Classification 
Recommendation: 

 

Signature:  
Date:  
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SECTION C –External Examiner Report 
Report on thesis: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Mark/Classification 
Recommendation: 

 

Signature:  
Date:  

 
SECTION D – Viva (Oral Examination) Rationale 
A viva is mandatory for Prof Doc, EdD, PhD, and MPhil. A viva is normally a requirement for the 
MSc by Research; it is not normally a requirement for the MA by Research and the LLM by 
Research, but may be held at the discretion of the Examiners. 
 
Please enter below a case for holding a viva where this is not a requirement. 
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SECTION E – Joint Report and Recommendation 
Joint report on thesis, including details of the viva (if held). If the recommendation is for minor or 
major modifications, please include a list within this report: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Agreed Mark/Classification  

 
Academic Integrity – Research Administrator Use Only 
☐ A judgement of Poor Academic Practice was applied and a list of corrections, to be addressed by 
the student to the satisfaction of the Internal Examiner, is appended to this report 
 
☐ The thesis has been revised and resubmitted (for capped marks where appropriate) following the 
application of a sanction under the University’s Academic Integrity procedure. The recommendation 
below is made in the light of this sanction 
 
☐ Following the application of a sanction under the University’s Academic Integrity procedure, a 
lesser final award is given. The recommendation below is made in the light of this sanction 
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Final Recommendation at First Submission – Examiners to check as appropriate 
Please note, modifications are not an option for Psychology theses at MSc level, so points 2, 3, 6 
and 7 do not apply. 
☐ 1. approval for the degree and approval, where applicable, of mark and/or classification 
 
☐ 2. approval for the degree subject to minor modifications to the thesis being carried out to the 
satisfaction of the Internal Examiner 
☐ 3. approval for the degree subject to major modifications to the thesis being carried out to the 
satisfaction of ☐ the Internal Examiner/ ☐ both Internal and External Examiner 
☐ 4. leave to revise the thesis more broadly and subsequently to resubmit it for the degree. A 
further viva for PhD would normally be held in this case 
☐ 5. the award of an appropriate lower degree which shall be awarded if the candidate accepts 
(and provided that the candidate shall have been given the right to appeal) 
Name of lower degree: ……………………… 
☐ 6. the award of an appropriate lower degree subject to minor modifications being carried out to 
the satisfaction of the Internal Examiner, which shall be awarded if the candidate accepts (and 
provided that the candidate shall have been given the right to appeal) 
Name of lower degree: ……………………… 
☐ 7. the award of an appropriate lower degree subject to major modifications being carried out to 
the satisfaction of the Internal Examiner/Both Internal and External Examiner, which shall be 
awarded if the candidate accepts (and provided that the candidate shall have been given the right 
to appeal) 
Name of lower degree: ……………………… 
☐ 8. fail 
Internal Examiner 
Signature:  
Date:  
External Examiner 
Signature:  
Date:  

 
Certification of Modifications after First Submission 
☐ I confirm the modifications have been carried out to my/our satisfaction 
 
Internal Examiner 
Signature:  
Date:  
External Examiner 
Signature:  
Date:  
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Final Recommendation at Resubmission – Examiners to check as appropriate 
Please note, modifications are not an option for Psychology theses at MSc level, so points 2, 3, 5 
and 6 do not apply. 
☐ 1. approval for the degree and approval, where applicable, of mark and/or classification 
 
☐ 2. approval for the degree subject to minor modifications to the thesis being carried out to the 
satisfaction of the Internal Examiner 
☐ 3. approval for the degree subject to major modifications to the thesis being carried out to the 
satisfaction of ☐ the Internal Examiner/ ☐ both Internal and External Examiner 
☐ 4. the award of an appropriate lower degree which shall be awarded if the candidate accepts 
(and provided that the candidate shall have been given the right to appeal) 
Name of lower degree: ……………………… 
☐ 5. the award of an appropriate lower degree subject to minor modifications being carried out to 
the satisfaction of the Internal Examiner, which shall be awarded if the candidate accepts (and 
provided that the candidate shall have been given the right to appeal) 
Name of lower degree: ……………………… 
☐ 6. the award of an appropriate lower degree subject to major modifications being carried out to 
the satisfaction of the Internal Examiner/Both Internal and External Examiner, which shall be 
awarded if the candidate accepts (and provided that the candidate shall have been given the right 
to appeal) 
 
Name of lower degree: ……………………… 
☐ 7. fail 
Internal Examiner 
Signature:  
Date:  
External Examiner 
Signature:  
Date:  

 
Certification of Modifications after Resubmission 
☐ I confirm the modifications have been carried out to my/our satisfaction 
 
Internal Examiner 
Signature:  
Date:  
External Examiner 
Signature:  
Date:  
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APPENDIX 9. THESIS FRONT COVER TEMPLATE 
 

 

 

 

[ full title to go here 

laid out as appropriate 

over 2 or 3 lines, including subtitle ] 

 

 

By  

[ full name including forenames ] 

 

 

A Thesis Submitted for the Degree of 

Master of Arts/Science/Laws/ Master of Philosophy/Doctor of 
Philosophy in the University of Buckingham 

 

[ month and year of submission ] 

 

Student No. : XXXXXXX 
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