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3E.1 TERMS OF STUDY FOR RESEARCH  
POLICY AND PROCEDURE FOR RESEARCH DEGREES 
 
METHOD AND CONTACT  

i. Candidates may be registered on a full-time or part-time basis. 
 

ii. During the time of their study many students will live in or near the university and attend regularly. 
For those at a distance and/or part-time, individual departments may require the student to spend 
a stipulated minimum number of days at the university each year to help ensure the progress of 
their research, and this minimum number of days must be adhered to.  
 

iii. The supervisor and student should maintain such appropriate regular serious intellectual contact 
as will further the student’s project in a timely way. Compliance by both the supervisor and the 
student is ensured in the following three ways: 

iv.  A minimum number of formal supervisor-led meetings with students should be held: 

a. Humanities -    a minimum of 8 meetings per annum 

b. Business -       a minimum of 12 meetings per annum 

c. Science -          a minimum of 12 meetings per annum 

d. Law -                a minimum of 10 meetings per annum 
 

v. the supervisor should maintain a logbook of contact, signed jointly with the student, of formal 
meetings, and of video conference/telephone/e-mail discussion, so that it is possible to review 
the contact; an acceptable alternative is a filed e-mail correspondence, whereby the student 
writes a brief e-mail summary of each supervisory meeting and the supervisor replies emending 
or adding to the content;  

vi. at the Annual Review, the pattern of contact and its effectiveness should be considered, and a 
formal note made of the plan for meetings and consultations in the next period of study.  

 
vii. In the event that certain candidates, for reasons approved by the Research Officer, are engaged 

in their research at a distance from the University, then, where appropriate, alternative 
supplementary supervisory arrangements shall also be approved by the Research Officer, to 
include a specified minimum number of visits by the supervisor and/or the additional supervisor 
and an undertaking that student and supervisor (and additional supervisor, where appropriate) 
shall place with the Registry office full contact details, including telephone numbers and email 
addresses and that each undertake to ensure that these are kept up to date at all times during 
the research student’s registration for the degree.   

viii. Students who are permitted to spend part of the period of their research elsewhere than in 
Buckingham shall be required to maintain such personal contact with their supervisors as the 
latter specify. In such cases the appointment of an additional supervisor other than a member of 
the University shall be made when circumstances make such an appointment desirable.  

 



Page 2 of 4 
Terms of Study for Research 

 
 

 

 

PERIOD OF STUDY 

ix. The prescribed periods of study (excluding suspensions) shall be: 

(full-time)    (part-time) 

a. MA - one academic year  (two years)  
b. MSc - one academic year  (two years)  
c. LLM - one academic year  (two years)  
d. MPhil - two academic years  (four years) 
e. PhD - three academic years  (six years)  

x. These periods may be reduced in specific cases with the approval of the Research Committee, 
which may permit submission to be made no earlier than after the lapse of two-thirds of the 
prescribed period of study. 
 

xi. The maximum registration periods (including extensions but excluding suspensions) shall be:  
 

(full-time)    (part-time) 

a. MA - two academic years  (three years)  
b. MSc - two academic years  (three years)  
c. LLM - two academic years  (three years)  
d. MPhil - three academic years  (six years) 
e. PhD - six academic years  (eight years)  

xii.  Students may be granted mitigating circumstances beyond these maximum registration periods, 
but only in exceptional circumstances and with the agreement of the University Research 
Committee.  

EXTENSION OF TIME  

xii. Students, both full-time and part-time, should submit the thesis within the prescribed periods of 
study or apply for an extension of time. For all students a first extension of time of up to a year 
may be granted within the department with the agreement of the supervisor(s) and the Research 
Officer. This is called a Departmental Extension. In the case of PhD, the extension request 
should be discussed at the Annual Review, in the second or third year of study respectively, and 
the reasons for it noted in the Annual Review report form. The Application for Extension of Time 
Form should then be completed, selecting ‘Departmental Extension’ and the form returned to 
Registry. 

 
xiii. If at the end of this first extension of time the thesis is not ready for submission; or if the first 

extension request is for longer than one year, an application for a Research Committee 
Extension must be made by completion of the Application for Extension of Time Form, selecting 
‘Research Committee Extension’, and the form returned to Registry. Registry then coordinate the 
approval of the request with the Chairman of the University Research Committee. All 
Departmental Extensions and Research Committee Extensions are reported to the next 
Research Committee by Registry. 

 
SUSPENSION OF STUDIES 
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xiv. The Research Officer will not normally grant a suspension of studies. Periods of suspension will 
not be counted towards the prescribed period of study for the degree.  

 
 
 
 
 
xv. Once registered, students who wish to suspend their studies for whatever reason, must first seek 

the approval of the Research Officer.  Approval for a suspension of studies will only be granted in 
exceptional circumstances and cannot in any instance exceed twelve months in total.  If granted, 
notification must be sent by the Research Officer to Registry and to the Finance Office, and the 
student will be required to pay the termly administration fee to maintain their registration.  Periods 
of suspension do not count towards the prescribed period of study.  At the end of any period of 
suspension, if one year or more has elapsed since the last annual review a review should be held 
to redefine the timescale and work plan for the programme of study. 
 

xvi. Where a student wishes to suspend studies for a period exceeding twelve months, or where 
studies have been suspend for more than twelve months, the student will be expected to 
withdraw from the programme of study and to apply for readmission when in a position to resume 
studies.  Account may be taken on readmission of any previous period of study. 

WITHDRAWAL/TERMINATION 

xvii. A student who is in arrears of fees of two terms, and who has not made special arrangements 
with the Finance Director, will be presumed to have withdrawn. Once the debt has been cleared, 
any resumption of studies will need the formal approval of the Research Officer. 
 

xviii. Where five terms elapse without an Annual Review being held it will be presumed that the 
student has withdrawn. The outcomes of Annual Review may also lead to withdrawal or 
termination (see the relevant section for these regulations). 
 

xix. If the student has not responded to communication for two consecutive terms, it will be presumed 
that the student has withdrawn. 

FEES 

xx. Fees are agreed each year by the Finance, Estates and Resources Committee and should be 
paid promptly through the period of study. No awards will be made until the Finance Office has 
confirmed that there are no outstanding academic fees. 
 

xxi. For all higher degrees by research fees cease at the end of the prescribed periods of study or on 
submission, whichever comes first. For an early-submitted MPhil or PhD thesis, fees cease at the 
point of submission, unless an early-submitted thesis receives recommendations 3 or 4 from the 
examiners and hence requires more work, when supervision and fees must continue to the end 
of the prescribed period of study.  
 

xxii. The cessation of fees at submission does not apply to Masters Degrees by research: in the 
unusual event of an early-submitted thesis at Masters Level (i.e. submitted at 8 months for a full-
time student, or 16 months for a part-time student) the full fees must be paid.  
 

xxiii. All students are subject to the payment of full fees unless other financial support has been 
obtained.  This may be an internally or externally funded bursary award, or external sponsorship.  
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A recommendation for a bursary award in the case of an applicant for a research degree requires 
the prior approval of the authorised signatory for the relevant bursary fund.   
 

xxiv. Research students who have reached the end of the prescribed period of study for their 
programme and have been granted an extension to their studies in order to satisfactorily 
complete their degree are required to pay a supervision fee of up to £250 per term. This fee is 
determined by the School of Study dependent on the following factors – sponsorship status, 
mitigating circumstances and any other factors the School may deem of relevance. Students who 
exceed the prescribed period of study and have not been granted an extension and/or whose 
status is unclear (i.e. they have not responded to communications from their supervisor) will also 
be subject to the £250 per term charge. 
 

xxv. Students who, for whatever reason, suspend their period of study will be required to pay the 
termly administration fee during the period of suspension.      
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