
 

 

           

 

REGULATIONS FOR THE ONE-YEAR  

MA DEGREE BY RESEARCH  
 

ACADEMIC YEAR 2018-19 
 
 

COURSE ARRANGEMENTS 

1. The course.  The MA by Research is designed so that candidates can concentrate on producing 

a substantial research-based dissertation on a topic in one of several areas designated within 

the School of Humanities. 

2. Location of teaching.  

2.1.  Venues. Teaching for the programme shall be conducted in central London, with 

seminars taking place in a venue jointly agreed by the Course Director and the Director 

of London Programmes. Meetings between students and supervisors will take place 

either there, or at the Humanities Research Institute office (at 51 Gower St, 

Bloomsbury), or as arranged privately by the supervisors.   

2.2.  Collaborative ventures. Where courses are offered in cooperation with museums, art 

galleries, or other scholarly institutions, part of the teaching may be located therein. 

3. Academic Year. 

3.1.  Start date. Except where temporarily provided and agreed by the University Research 

Committee, the course of study and research shall run with the London Programmes’ 
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Academic Year (1 October to 30 September).  

3.2.  Timings. The majority of the Research Seminars shall usually be concentrated in the 

first two Terms of the year (October-March) and the second half of the year (March-

September) shall usually be devoted to the completion, under supervisions, of the 

research dissertation. Variations on this pattern to conform with the requirements of the 

subject areas may be agreed from time to time by the relevant Research Committees. 

4. Student Numbers.  

4.1.  Maxima. Each course shall be available in its inaugural year to up to twenty research 

students, with as many Associate Students (attending for the seminars but not registered 

for any degree).  

4.2.  Changes to maxima. Any increase in numbers shall require the approval of the 

University Research Committee. 

5. Pre-requisites for Admission.  

5.1.  Requirements. Students for the Master’s degree shall meet all the usual admissions 

requirements for Graduate Students of the University of Buckingham, and shall usually 

have, as a minimum, a good upper second-class degree from a recognized university.  

5.2.  Background knowledge. Students for the MA by research shall also have satisfied the 

Research Officer and the Course Directors that they have sufficient background 

knowledge to undertake the course.  

5.3.  Exceptional admissions. In exceptional cases, a candidate with extensive relevant 

experience may be deemed to have satisfied the criteria for admission for the MA 

degree, notwithstanding the lack of a bachelor’s degree. 

6. Associate Students.  

6.1.  Entitlements. The course shall be available to Associate Students, who shall be free to 

attend all classes and lectures offered by the course, and to take part in study tours (if 

offered), or in other social activities associated with the course, but who shall not be 

registered for the Master’s degree in their year of associate study.  

6.2.  Subsequent study. Associate Students who subsequently wish to register for a Master’s 

degree (in any course offered by the University) may do so provided that they meet the 

usual admissions requirements for that course.  
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6.3.  Fees. Associate Students subsequently admitted to study for a Master’s degree shall be 

entitled to such discount on their fees as shall be approved from time to time by the 

University. 

7. Course Direction and Supervisions.  

7.1.  Appointment of supervisors. The Course Directors shall have the responsibility for 

allocating the supervision of the students’ dissertations to appropriately qualified 

scholars, and for ensuring that the dissertations so supervised conform with the 

University’s regulation for presentation and referencing. 

7.2.  Numbers. No supervisor shall undertake the supervision of more than eight 

dissertations in this subject in any one academic year. 

7.3.  Assumptions as to background knowledge. Students will already have a background 

of study in the field of the dissertation, or a cognate discipline, such that they have 

identified a research topic that they wish to study and which they are qualified to pursue. 

Hence, the MA does not offer systematic instruction in the general area, nor does it 

require written examinations; instead, the emphasis is on independent research.  

7.4.  Objectives. The course seeks to support and develop candidates’ work by close 

personal supervision, by training in research techniques, and by such preparatory essays 

or assignments in the first half of the academic year as shall provide an appropriate 

foundation for the writing of the Master’s dissertation. 

8. Supervision.  

8.1.  Centrality to the degree. At the heart of the MA is the close working relationship 

between candidate and his or her supervisors.  

8.2.  Number. There shall be two supervisors for each Master’s dissertation.  

8.3.  First Supervisor. The First Supervisor will have primary responsibility for the 

supervision of the candidate’s dissertation and the conduct of his or her research. While 

the final thesis must be the candidate’s independent work, it is the first supervisor who 

offers advice on refining the topic (if necessary), on primary sources, on secondary 

reading, on research techniques and on writing the final thesis.  

8.4.  Second Supervisor.  The Course Director shall also appoint a Second Supervisor, who 

shall be available to provide supplementary advice and guidance, as appropriate.  
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9. Frequency of Supervision Meetings.  

9.1.  Supervisors and candidates shall meet frequently throughout the year, and, in the case of 

the first supervisor, not less than twice each term. The First Supervisor shall always be 

the candidate’s primary point of contact for academic advice and support, and shall be 

responsible for reading the full draft of the candidate’s dissertation. 

9.2.  The Second Supervisor shall be available for additional consultation for up to two hours 

each term. The Second Supervisor shall offer advice on particular passages or chapters 

in the dissertation, as is feasible within the available time, but shall not be expected to 

read or offer comments on the entire text. 

10. Research Seminar Series.  

10.1.  Seminars. In addition to the dissertation, the course’s research programme is 

complemented by a series of seminars, given by scholars and practitioners in the field, of 

international distinction.  

10.2.  Form. These seminars shall usually consist of a research paper, presented by one of the 

programme’s panel of distinguished experts, and be followed by a question and discussion 

period of up to an hour.  Discussion may continue informally at a post-seminar dinner. 

 

11. The Title of the Dissertation. 

11.1.  Purpose. The title of the dissertation shall be phrased to indicate, as clearly as possible, 

the subject matter of the interpretative or other problem that the dissertation elucidates, 

and, where relevant, its chronological or topographical range. 

11.2.  Form. Dissertation titles shall usually consist of (a) the title proper, indicating the 

dissertations primary theme; (b) a subtitle offering greater precision as to the subject-

matter or, where relevant, the nature of the methodology employed or the nature of 

intellectual question explored; and (c), where relevant, an indication of the chronological 

extent of the period or periods the dissertation surveys. 

11.3.   Inappropriate titles. The Humanities Research Committee has determined that the 

following forms of title will not normally be approved for submission: (a) titles cast in the 

form of a direct question; (b) titles that imply that the substance of the dissertation is 

purely descriptive of an event or process (e.g. beginning ‘How…’); (c) titles that imply an 
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objective quantitative metric of a process, subject, or concept where no such quantitative 

metric is possible (e.g. ‘To what extent….?’); (d) titles that assume as demonstrated or 

proven from the outset the principle or concept which it is the purpose of the dissertation 

to establish or prove. 

12. Approval of the Dissertation Title. 

12.1.  Deadline. The provisional title of the dissertation shall be agreed between MA candidates 

and supervisors by the end of the first term of study, the Autumn Term. 

12.2.  Reporting. Provisional dissertation titles shall be reported to Humanities Research 

Committee at its meeting in the Winter Term. 

12.3.  Changes. Any subsequent changes to the provisional titles shall be reported to the 

Humanities Research Committee at its meeting in the Spring Term (the third term of the 

student’s study), and shall not be changed thereafter except with the permission of the 

Research Officer. 

12.4.   Humanities Research Committee. All dissertation titles are to be regarded as 

provisional until they have been formally approved by the Humanities Research 

Committee, which meets termly. 

13. Intermediate Essay.  

13.1.  Purpose. A candidate’s work for the MA is primarily directed towards the 

preparation of the final MA dissertation, but an intermediate essay is required as well to 

monitor students’ progress and to provide feedback. The intermediate essay must be 

submitted at the beginning of the Second Term. It must be not less than 2,000 words and 

not more than 5,000 words in length (including footnotes), and must be related to the 

topic of the proposed dissertation. All candidates are required to include a synopsis which 

should not be more than 300 words in length, bibliography and list of sources (not 

included in the word limit). The intermediate essay submission deadline is the third 

Friday in January. 

13.2. Preliminary Chapter List. In addition, all candidates must submit a tentative list of 

dissertation chapters and a proposed timetable for work along with the intermediate essay. 

Candidates are required to submit two copies of everything and to ensure that these 

documents are bound. Ring binding is sufficient.  

13.3. Content of the Intermediate Essay. The intermediate essay is designed to give the 
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examiners an indication of progress towards the final dissertation and to form the basis for 

advice to be given to the student about how to proceed in completing the dissertation. 

Students, on the advice of their supervisor, can choose between the bibliographic and 

thematic essay model, or a combination of the two.  

13.4. Options. Students can either submit a bibliography with a discussion of the state of 

the historiography in their subject, or they can submit an essay on any of the important 

component themes that will make up their final dissertation. It is recognized that ‘thematic’ 

essays in particular can take many forms — for example, a proposal for the entire thesis, a 

draft of a single chapter, or a discussion of a particular part of the research (a ‘case study’) 

with a commentary.  

13.5. Purpose. Equally, the essay can be partly devoted to a thematic discussion and 

partly to a bibliographical component. The essay gives an opportunity for readers to 

suggest refinements of the topic or of the interpretive framework. Indeed, while the 

completion of the short essay is in itself worthwhile for the student, the principal value of 

the exercise is as a means of obtaining constructively critical feedback.  

 

14. Examination of the Intermediate Essay.  

14.1.  Comments. Examiners are required to produce written comments on the essay 

(which are conveyed to the student by the first supervisor) and to participate in a discussion 

with the student about his or her work. The intermediate essay is sent to two examiners, 

one of whom is the candidate’s first supervisor, the other of whom is an independent 

examiner who will normally serve as an examiner of the final dissertation as well. A ‘fail’ at 

this point would indicate that it was the examiners’ view that the evidence at this stage 

strongly suggests that it is unlikely that the candidate will satisfactorily complete the final 

dissertation.  

14.2. Assessment. Although all candidates are required to submit an intermediate essay 

before proceeding to the dissertation, and this shall be assessed, the mark on the essay is 

not a component of the final MA result, which is based solely on the final dissertation — as 

is appropriate to a degree by research, rather than coursework. If a ‘fail’ mark is awarded to 

the intermediate essay, it will normally be referred to a third reader and then the Research 

Committee will consider whether the candidate should proceed to the final dissertation. It 

is open to the Research Committee to allow candidates to proceed to the final dissertation 
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even if serious flaws are present in the intermediate essay. 

14.3. Word limit of the Intermediate Essay. Intermediate essays that exceed the word 

limit will not be accepted for submission by the School of Humanities and candidates will 

be advised to revise, and to resubmit it within one week of the deadline. 

15. The MA Dissertation.  

15.1.  Research. Research for, and the writing of, the dissertation is the most important 

part of the student’s work for the MA degree by research; it is expected to take up as much 

as eighty to ninety per cent of the student’s work over the four terms of the course. In their 

dissertations, candidates must demonstrate that they can present a coherent and effective 

argument based upon a secure knowledge and understanding of primary sources or other 

data, and they will be expected to place their research findings within the existing scholarly 

literature of the field in which their subject lies.  

15.2. Secondary literature. Students are expected to show a thorough knowledge of the 

relevant scholarly literature, as published both in monographs and in learned journals, to 

which appropriate reference should be made in the footnotes and in the bibliography of the 

dissertation. 

15.3. Dissertation Length. The upper word-limit for the dissertation has been set by the 

Humanities Research Committee as 25,000 words, excluding footnotes, references, 

appendices and bibliography.  Statistical tables will be counted as 150 words per page of 

tables. Candidates are required to make a written declaration indicating the number of 

words in the dissertation and to have this declaration bound with the thesis. Dissertations 

that exceed the word limit may be subject to serious penalties. 

16. Dissertation Styling. The styling of the dissertation shall be internally consistent and in 

accordance with an accepted mode of academic styling, using the MHRA Style Guide. 

Dissertations which do not conform in their presentation with one or other of these 

established formatting systems will not be forwarded for examination.  

17. Responsibility for Dissertation Styling. It is the responsibility of the Supervisor and the 

Course Director to ensure that dissertations conform with the University’s approved 

conventions for referencing. Under no circumstances should a Supervisor sign off an Intention 

to Submit (ITS) Form unless she or he is satisfied that the referencing and presentation of the 

dissertation conforms with the University’s approved MHRA conventions. 
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DISSERTATION SUBMISSION.  

18. Intention to Submit Notification.  

18.1.  Deadline. Not later than 31 July in the academic year of study, students intending 

to submit for examination shall complete and have approved by their supervisor a 

‘Notification of Intention to Submit’ form, available for download online. This shall be 

accompanied by a representative sample chapter or chapters from the student’s 

dissertation, comprising not less than 5,000 words. This shall be forwarded by the 

Supervisor, together with the ITS form, to the University Registry for approval by the 

Research Officer. 

18.2. ITS Deadline. Except where different arrangements shall be agreed between the 

Research Officer and the Course Director and reported to the Humanities Research 

Committee, the deadline for the Intention to Submit Form and the sample chapter is 1 

August in the year of study. Students whose ITS forms and sample chapters are received 

on time shall be examined within six weeks of the dissertation’s submission. Students 

whose submission of the ITS form and sample chapter(s) — or of the completed 

dissertation — is late will be examined as soon as possible, but only after the examination 

of the dissertations of students who have met the deadlines for submission. 

18.3. Scrutiny of Sample Chapters. The sample chapter shall be checked for conformity 

with the MHRA conventions before it is submitted. A copy of the sample chapter shall also 

be copied by the candidate to the Course Director. No sample chapter shall be forwarded 

to the Research Officer without first having been seen and approved by the Supervisor and 

the Course Director. 

18.4. Sample Chapter(s). It should be noted that sample chapters that do not conform 

with the University’s approved systems of footnoting and presentation will not be 

approved for submission. Where a sample chapter is found not to conform to the 

approved standards of presentation and referencing, the chapter will be returned to the 

candidate with the requirement that amendments be made. In such cases, before 

proceeding to formal submission of the dissertation to the Registry, the candidate will be 

required to submit the whole dissertation in downloadable electronic format to the 

Humanities Research Office, so that checks can be made that the necessary changes have 

been effected. The Intention to Submit form will not be approved until these changes have 
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been attended to. 

 

19. Premature submission.  

19.1.  Approval for Submission. No dissertation shall be submitted to the Registry until such 

time as the Intention to Submit form has been approved by the supervisor and the relevant 

Research Officer.  

19.2. Unauthorized submission. Dissertations submitted without the approval of the 

Supervisor and Research Officer, recorded in the Intention to Submit Form, shall be 

immediately returned to the student by the University Registry. 

20. Checks for Plagiarism and the Use of ‘TurnItIn’. 

20.1.  Responsibilities. The supervisor is responsible for providing his or her 

students with guidance on the issue of plagiarism, raising student awareness about good 

practice in research, and informing the student of the University’s academic misconduct 

policy and procedures. The supervisor is also responsible for guiding the student on 

copyright and the need to obtain permission from third parties. Responsibility for actually 

obtaining these permissions rests with the student. 

20.2. The use of the TurnItIn plagiarism identification system. ‘TurnItIn’ is a service 

currently used by the University to check for originality and potential instances of 

plagiarism in student work. Postgraduate research students have the opportunity to submit 

their penultimate draft through Turnitin via their supervisors. The Turnitin report will be 

used to help identify potential instances of plagiarism or concerns over originality. The 

University’s resources on academic writing, referencing and plagiarism include a sample 

TurnItIn report, which can be found in the ‘Useful Resources’ section of this page: 

http://www.buckingham.ac.uk/life/library/authorship-plagiarism.  

20.3. Responsibilities of the Supervisor. The supervisor is responsible for checking the 

draft thesis for evidence of plagiarism using Turnitin and discussing with the student any 

issues that arise. The supervisor is also responsible for providing a copy of the final 

TurnItIn report when the thesis is submitted as part of the Intention to Submit process, 

and signing the relevant declaration.  

20.4. Assistance with the use of TurnItIn. Advice on the operation of TurnItIn can be 

provided by Ms Maria Floyd in the Humanities Research Office. A full listing of the 
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University’s regulations can be found in the Research Degrees Handbook, para. 3.61.1. 

21. Copyright, access, and the ‘Intention to Submit’ form. For each thesis, an ‘Intention to 

Submit a Thesis for a Higher Degree’ form (Appendix 4 in the Research Degrees Handbook) shall 

be filled in and signed by the author, and sent to Registry.  

22. Dissertation Submission. Once the Intention to Submit form has been approved, but not 

before, the dissertation and its abstract shall be submitted in two copies, ring-bound or in some 

other inexpensive form of binding, together with one further copy in electronic form. The two 

printed copies shall be submitted in person or by post with recorded delivery to the Registry, 

University of Buckingham, Hunter Street, Buckingham MK18 1EG, which shall ensure 

that they are mailed to the two examiners. Under no circumstances should the dissertation be 

presented in hardbound format. It is the duty of the Course Director to make this last point 

clear to the candidate. 

23. Dissertation Title Pages. The structure of the title page of the MA dissertation shall be as 

follows: 1) full name of the author, including all forenames; 2) the approved title and subtitle of 

the dissertation in full; 3) ‘A Thesis presented in fulfilment of the requirements of the degree of 

Master of Arts in [name subject] in the School of Humanities at the University of Buckingham’; 

4) The month and year, e.g. June 2017. 

24. Dissertation Abstract. An abstract of the thesis, not exceeding 1000 words, should be placed 

at the front of each copy of the thesis submitted, immediately after the title page. This abstract 

shall be clearly typed or printed and shall be headed by the word ‘Abstract'’, the candidate's full 

name with forenames, and the thesis title and subtitle. 

25. Dissertation Deadline. Except where different arrangements shall be agreed between the 

Research Officer and the Course Director and reported to the Humanities Research Committee, 

dissertations are due by 30 SEPTEMBER in the relevant academic year. 

 

EXAMINATION 

26. Dissertation Examination. The Course Director shall be responsible for nominating two 

examiners for each dissertation, one internal and one external, the external to be approved by 

the usual procedures. Examiners for dissertations are appointed by the University Registry on 

the advice of the relevant Research Officers, having due regard to the nominations of the 

Course Director (or Directors).  The First and Second Supervisors of a dissertation cannot act 
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as an examiner, but normally one of the two examiners will have examined the intermediate 

essay.  

27. Marking. Each examiner shall send an appropriate mark to the dissertation and makes an 

independent report without conferring with the other examiner.  

28. Grading. Grading shall be on the following scheme: 70 per cent or more, Distinction; 60-69 

per cent, Merit; 50-59, Pass; less than 50 per cent, Fail. The grade descriptors are available in the 

Research Degrees Handbook, Appendix 9. 

29. Viva voce examinations shall not normally be held, but are required if there is a possibility of 

failure and can also be held if an examiner feels that there is some peculiarity about the 

dissertation which can best be explored by questioning the candidate.  

30. Discrepancies. If there is a significant discrepancy between the marks given by the first two 

examiners, a third reader will be appointed.   

31. Notification. After the examiners’ marks and reports have been submitted to Registry, and the 

examiners’ recommendation has been reviewed and approved by the usual procedure, Registry 

will inform the candidate not later than mid-February whether he/she has been awarded the 

MA degree. Candidates must ensure that they provide an appropriate contact address. One copy 

of the MA dissertation, with the examiners’ reports and a transcript of the marks, will be 

forwarded to the candidate by the end of February. The result will be reported by the 

Humanities Research Officer to the next Research Committee.  

32. Library deposit. The second copy of the dissertation shall be deposited in the University 

Library and shall be made available to approved scholars, on request, for the purposes of 

research. 

33. British Library. Dissertations may be made available in electronic format via the British 

Library’s ETHOS digital archive. 

 

 

 


