GENERAL REGULATIONS FOR STUDENTS OF THE UNIVERSITY

Introduction

Please note that although these Regulations were accurate at the time publication the University reserves
the right to make changes. Changes will be published on the University website and students will be
informed via their University email account and by notices on University notice boards. In all the regulations
and rules of the University, ‘'he’, 'his' and 'him' include 'she' and 'her".

1.
11

1.2

Registration and Attendance

Student membership of the University of Buckingham (hereinafter 'the University') is conferred upon
signature of the registration form by the student and the issue by the University of a valid uCard.

All students must be registered and no person shall receive instruction nor make any use of
University facilities unless so registered. Students must register at the beginning of their programme
of studies, and subsequently as required by the Registrar.

A person wishing to be associated with the University in order to use its facilities may be registered
as an Associate Student (see below).

Notwithstanding the above, no person may become a student member of the University (hereinafter
'student’) unless he signs the following declaration:

| agree to abide by these rules and regulations, including but not limited to the following points:

* | agree that any monies paid by me or on my behalf to the University may be applied at the
discretion of the University to pay towards any debt that | have incurred to the University.

If I choose to withdraw voluntarily from the University before the completion of studies, the
withdrawal should be notified in writing to the head of Registry, with a copy to the head of the
academic department. As long as such notification is received before the start of the following
term no further liability to tuition fees will be incurred.

Regulations, rules and other notices may be published by being displayed upon the appropriate
University departmental notice board or by being delivered to my post box or my University e-mail
address. | understand that | will be provided with a University e-mail address and it is a
requirement that this e-mail address is checked regularly by me for messages. Students shall be
deemed to have been duly notified after the expiry of a period of 72 hours except for when the
University is closed for teaching.

| understand that | am responsible for ensuring that | am not in breach of UK Immigration Law. |
am aware of the University's obligation to inform the Home Office of any student found or
suspected to be without necessary documentation.

| am aware that under the Tier 4 UKBA regulations that the University of Buckingham is obliged to
notify the Home Office of any students who violate the conditions of their entry clearance. This
includes students who do not arrive for the start of teaching, students who have unacceptable
unauthorised absence, and students who leave the course before the end (unless by agreement to
attend another accredited education provider. Please note that your attendance will be monitored
in accordance with our responsibility as a sponsor under the Points Based System of immigration.)

| agree to personal data held by the University being used for University purposes including, but
not limited to, student identification, University Calendar, statistics, student progression and
examinations, and to fulfil statutory and legal responsibilities. | agree to examination results being
sent to my University electronic mail account.

| agree to my results and details of my studies being disclosed to professional bodies and
associations, to relevant government authorities, to employers and potential employers, and to
anyone reasonably thought to fall within those categories, and to this data being stored by the
University without limit of time.

| understand that Student data will be stored in accordance with the University's registration under
the Data Protection Act (1998).

I confirm that | have read and understood this declaration and that | consent to the disclosure of any
information held by the University relating to me in the circumstances described above
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No student may register who has not by the date for registration attained the age of seventeen
years, except insofar as the Senate shall have granted to a named student an exemption from this
condition.

Before registration a student must fully answer all questions on the application form; satisfy the
University that he has the ability to pay all University fees and dues and cover maintenance
expenditure; and satisfy the University that he is in all respects a fit and proper person to become a
member of the University.

Students are required to complete medical questionnaires prior to registration.

All registrations are conditional upon the student having satisfied the requirements in clauses 1.2,
1.3, 1.4 and 1.5 hereof. If relevant information is withheld, or inaccurate information is given, the
student's registration will be cancelled and his studies terminated.

A uCard is issued when a student registers and must be produced on demand by any staff member
of the University. The uCard remains the property of the University.

The uCard is personal to the student to whom it is issued. It is a disciplinary offence to lend a
uCard, or to use a uCard belonging to another student. Such offences will be dealt with in
accordance with Regulation 9 relating to Enforcement.

Should a student cease to be a member of the University, his registration and uCard are immediately
invalidated.

Students may be registered for a particular programme of study and/or be designated a particular
status. Students may not subsequently change their programme of study or vary this status without
permission of the Head of Department in which the current and prospective degree programmes are
located. A transfer form for this purpose must be obtained from the School Administrator. Registry,
will notify the student once the formal procedure has been completed.

No student may add or drop courses after the second week of the first term of the course concerned.
Within that time, a student must obtain the approval of the lecturers concerned, and of his/her Head
of Department, in order to add or drop courses. For the purpose of this regulation, the course
includes any appropriate examinations.

Students must attend punctually at the beginning of each term and be in residence throughout the
whole of each term and may not absent themselves during the working week without the written
permission of the Head of Department. Where absence would involve missing a compulsory test, or
an examination, the prior permission of the appropriate Dean, is also required. In cases of enforced
absence, where it is impossible to obtain prior permission, a written explanation should be sent to
the Head of Department at the earliest opportunity.

A student who does not return punctually at the beginning of any term will only be admitted with the
permission of the Head of Department. Students must have signed in not later than the end of the
first working day, normally Monday, of the first week of term. Students presenting themselves later
than this must seek permission to continue with their studies by submitting immediately upon arrival
a written request to the Head of Department. If a student fails to provide reasonable excuse for his
failure to sign in by the due time, he shall be required to pay a late arrival fee.

The late arrival fee (currently £100 maximum) shall be determined from time to time by the Senate.
Such fees will be added to the student's account, and will be recoverable as a debt.

Students may take paid employment during term times provided permission is obtained from the
student’s Personal Tutor. Normally approval will be given only to students who are progressing
satisfactorily and will be limited to 16 hours per week of paid employment.

Every full-time student is required to register either with the University Medical Officer or with a local
medical practitioner during term-time and to give his doctor's name to Registry within two weeks of
registration. Any change of doctor must be notified to Registry immediately.

Associate Students:

a) A period of registration as an Associate Student shall not count as a period of attendance in the
University to qualify for a degree (see General Regulations for First Degrees 2.1) without the
permission of the appropriate Dean on the recommendation of the Head of Department
concerned.
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b) Associate Students are 'associated' with and assigned to a Degree Programme. They are
registered to follow a programme of tuition approved by the Head of Department concerned or
waiting to take a re-sit examination before resuming their Degree Programme studies.

c) Tuition fees are the same as for other students, except that a reduction may be applied where
the student's academic workload is less than 90 units in any two-term block. An Associate
Student who believes he may be entitled to pay reduced tuition fees should ask his Head of
Department to inform the Director of Finance of his workload. The fees payable will be
determined by the Director of Finance.

d) Registration is subject to completion of the registration procedures required by Registry,
including financial clearance by the Finance Director and compliance with Tier 4 visa
regulations (where applicable).

e) Associate Students do not have an automatic right to a place in University accommodation but
may make a special application to the University Accommodation Officer.

Terms of Payment

The Terms of Payment set out below shall apply to the student and any other party who may have
accepted liability for the payment of fees. The student remains personally liable to pay the fees even
if another party has also agreed to accept liability.

New students

Students wishing to accept an offer of a place are required to complete an Acceptance Statement
and some students are also required to pay a deposit. The amount of the deposit depends on course
and circumstances and is set out in each student’s offer letter. Deposit amounts are also
summarised on the “Fees and Scholarships” section of the University’s website.

Students who have accepted places will receive an offer giving details of the first term’s tuition fees
and the requirement of payment of a general bond of £1,000 (£300 for home students not in
accommodation or £1,000 if in university accommodation; home student status is defined on the
University's website).

To enable the new student to complete registration, the payment advised in the offer letter should be
settled prior to Registration. Any deposit paid may be offset against the invoice. Once the student
has registered, an official receipted invoice will be issued.

Applicants who do not take up their places will be refunded any deposit paid in excess of £1,000.
(The deposit will normally be refunded in full where a student provides a visa refusal letter showing
the place cannot be taken up because an entry visa has been refused).

All students

The University offers discounts for payment of a year’'s tuition in advance. Details of such
arrangements can be obtained from the Student Fees Administrator and on the University’s website.

For a student’s second and subsequent terms the University will require payment of fees by the start
of term. For example, the Spring term’s fees will be invoiced during the Winter term and be payable
before start of the Spring term.

In certain circumstances the University may agree to instalment payment terms. There will be a fee
of £50 for such agreements.

If by the start of term any fees, accommodation charges or other sums due to the University for that
term have not been paid in full, the University will institute a process of putting the student “on stop”,
which suspends the student's membership of the University.

Among other effects, this suspends the student’s membership of the University email access, library
borrowing rights and rights to attend tutorials. It also discontinues the student’s right to occupy any
University accommodation.

These actions may be reversed if the amounts due are then settled promptly.

An administration fee of £100 will be levied when a student’s membership is reinstated following a
period “on stop”.

326



2.12

2.13

214

2.15

2.16

2.17

2.18
2.19

2.20

If for any reason a student owes money to the University the University will, until settlement of
amounts due, also:

a) Withhold any examination or other assessment results;
b) Withhold any degree or other qualification including certificates and transcripts;

If a current or former student has unpaid fees, the University may charge interest at an annual rate
of 4% above Barclays Bank Plc base rate.

In exceptional circumstances the University may at its absolute discretion, waive or postpone all or
some part of the sanctions set out in clauses 2.11 to 2.14 inclusive.

If a student chooses to withdraw voluntarily from the University before the completion of studies, the
withdrawal should be notified in writing to the head of Registry, with a copy to the head of the
student's academic department. As long as such notification is received before the start of the
following term no further liability to tuition fees will be incurred.

However, if for any reason (for example voluntary withdrawal or being put “on stop” for unpaid debt)
a student shall cease to be a member of or withdraw from the University during the course of a term
the student shall remain liable to the University for any fees for that term and for any other sums
outstanding.

Fees and charges for subsequent terms will not be payable and any payments made for such fees
and charges will be refunded by the University.

For students living in the University’s halls of residence, accommodation charges for the first term
will be invoiced and payable during that term. For subsequent terms they will be payable before the
start of term.

Fee levels are reviewed annually, to take effect from January each year.

On completing studies or ceasing to be a member of the University, the bond referred to in clause
2.3 will be refunded by the University, less any charges, which may be outstanding.

Any monies paid by or on behalf of a student to the University may be applied at the discretion of the
University to discharge any debt that the student, or sponsor, may have incurred to the University.

For Students Accepting Sponsorship

221

2.22

2.23

2.24

3.2

By accepting sponsorship, i.e. if someone other than the student pays the fees, students agree to
the University providing their sponsors with the information specified below, whether at the sponsors’
request or at the University’s instigation.

i) Records of academic attendance, whether at lectures, practicals, tutorials, seminars or project
supervision.

i) Examination results and academic progress.
iii) Statements of the student’s financial account with the University.
iv) Any other communications relevant to the student’s financial account.

The sponsor has the right to specify where invoices and other financial communications will be
directed and addressed.

By agreeing to sponsor a student, a sponsor agrees to the University having the right, at its
discretion, to inform the student about the state of the financial account.

By accepting sponsorship for a student to follow a particular programme of study, the University
agrees to inform the sponsor if the student wishes to change to another programme or if the end
date of the programme is put back, whether through exam failures or interruption of study.

Libraries

Staff and students of the University are allowed free access to the University Libraries, except that
restrictions may be placed on the use of rare and other special categories of material.

With the exception of reference books and certain other categories of material (such as law reports,
statutes and periodicals) items may be borrowed from the Short Loan and General Collections under
rules made separately for that purpose.

327



3.3

3.4

4.2

4.3

4.4

6.2

6.3

Disciplinary action will be taken against any Library user who removes or retains without authority or
wilfully damages any item of Library stock.

The Librarians are authorised to make rules for the detailed use of the Library. Such rules shall be
displayed on the Library notice boards.

Motor Vehicles

a) Vehicles that are not moved for a period of time or give the appearance of being abandoned
will be removed from site and scrapped once reasonable steps have been taken to establish
contact with the vehicle user registered with the University.

b)  The cost of removing a vehicle will be charged to the registered user.

Motor vehicles parked on University premises (including the forecourts and roadways adjacent to the
University buildings) must be parked only in the places designated for such parking. In particular,
they must not be parked on the footpaths in front of the houses or other University premises, or in
bays reserved and marked for the vehicles of disabled drivers, visitors or other special users.

a) On-street parking of motor vehicles by students is prohibited at all times in Mill Lane and
between the hours of 08:00 and 18:30 in the following streets of Buckingham, including the
area bounded by them:-

Church Street, Well Street (from Church Street to EIm Street), EIm Street, Bristle Hill,
Nelson Street, Hunter Street, Manor Street.

b)  Students residing on these streets may be given a dispensation from part (a) of Regulation 4.3.
Places designated for student parking are:

a) At Hunter Street, in the marked bays in the main Island car park east of Hunter Street; the car
parks adjacent to the Sunley Building and behind the Post Graduate centre; the car parks
opposite the Chandos Road Buildings and at the rear of Mitre Court and Bishops Court.

b) Parking opposite the Post Graduate Centre is for visitors only.

C) At Verney Park, in the main car park. Parking is prohibited at the rear of Caine and Paulley
Houses and on the service road leading to them (to maintain access for emergency vehicles).

Special parking arrangements for students with physical disabilities are available on each site.
Personal Information
Every student member of the University must ensure that:

a) Registry has up-to-date information as to their permanent home addresses and telephone
numbers and those of the person to be informed in case of emergency and, if that person is
not in the United Kingdom, of an alternative in the United Kingdom;

b) both the Accommodation Office and Registry are kept informed at all times of the local term
time address when not living in University accommodation. Changes of address must be
notified immediately in writing.

Accommodation and University Premises

Except with the special permission of the Head of Department in which the student's programme of
study is located, students must reside during term-time either in Buckingham or within a radius of no
more than ten miles from Buckingham or within the Borough of Milton Keynes.

The University guarantees to find accommodation for all students who are new to the University
providing they apply and pay for their accommodation 30 days prior to the start of term.
Accommodation is guaranteed for the first 4 terms.

The terms and conditions of the accommodation licence can be found on the web site.

Students are strongly advised to insure their personal property. The University does not accept
responsibility for loss or damage to students' personal property. The University provides insurance
for student belongings if they live on campus or in university managed accommodation.
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Students shall be required to meet the costs of repair or replacement arising from damage to
University property wilfully or negligently caused by them or their guests. In the case of residences,
any damage, which is not established as the responsibility of a particular resident, shall be deemed
to be the joint responsibility of all the residents in the house and they will be charged with the cost
accordingly. Orders for compensation will be issued by the Senior Tutor. The Accommodation Office
will send out the invoices for damage.

No student may enter any part of the University's Laboratories, Computer Rooms, Lecture Rooms,
offices or special facilities nor use the equipment therein without express permission.

The Chief Operating Officer is authorised to make detailed rules for the use of University
Residences, University Premises and University Grounds.

The playing of ball games in any form is prohibited near any University building.
Behaviour

Students must conform to a reasonable standard of behaviour and avoid any conduct likely to bring
the good name of the University into disrepute or likely to be vexatious. All students are required to
sign the Agreement contained within the Code at the point of Registration.

Note: Serious breaches of this regulation have led to students being suspended, excluded or
expelled. Such cases in the past have included:

- Theft, fraud, deliberate falsification of records, drug offences
- Knowingly providing false information

- Fighting, assault or threatening behaviour on another person
- Carrying an offensive weapon

- Serious breaches of any other University regulation.

Nothing in these regulations shall prevent the University referring the matter to the police or other
public authority, or treating any serious breach of any University regulation as unreasonable
behaviour.

Students must refrain from action likely to disrupt the life or work of the University or its members or
to obstruct its staff or agents in the performance of their duties.

The use of mobile phones is forbidden in the Libraries and in lecture rooms. Mobile phones must be
turned off at all times in these places. Improper use of a mobile phone in the Libraries or lecture
rooms will be punished by the Senior Tutor with a fine of £25.

Where in the opinion of the Senior Tutor or a Head of Department the effect of a student's behaviour
is a cause for concern, and the behaviour may have a medical cause, the student may be required
to seek appropriate medical advice. If the student unreasonably refuses to comply with this
requirement, he will be liable to suspension or expulsion from the University by the Vice-Chancellor.

Students are expected to comply with the University's Code of Practice on Harassment. A breach of
the Code may be considered as a breach of these Regulations. (The Code of Practice can be found
at https://intranet.buckingham.ac.uk/senior-tutor/Pages/default.aspx). A copy of the Code of Practice
may be obtained from the Student Welfare Department.

University regulations will always take precedence over the constitution of the Students’ Union
and/or the constitutional provisions of the club or society.

Students, who act as officers of the Students’ Union or of any University club or society affiliated to
the Students’ Union, must act in compliance with the University regulations and are considered
students (rather than members of staff) in the application of University regulations.

Students, who act as officers of the Students’ Union or of any University club or society affiliated to
the Students’ Union, must act in compliance with the constitution of the Students’ Union and/or the
constitutional provisions of the club or society. All clubs and societies must be affiliated to the
Student’s Union.

Any student found guilty of dealing or supplying illegal drugs shall be expelled.

All students are required to sign a Declaration that they have read and agreed to the University
Policy on Drugs and Alcohol.
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Public Meetings

University premises may be booked for meetings through the Estates Office by members of the
University, stating the purpose and nature of the meeting. If, in the Estates Bursar’s opinion, special
arrangements are necessary he may require the organiser formally to undertake to abide by this
Code of Practice. Failure to abide by this Code of Practice shall constitute a breach of these
regulations.

Enforcement Process

Any student in breach of these regulations may be subject to disciplinary action as provided
hereinafter.

a) The Senior Tutor, upon receipt of a complaint that a student of the University has broken a
Regulation (other than a regulation relating to motor vehicles), may at her absolute discretion
make such further enquiries as she considers necessary before deciding whether or not to
invoke the following:

0] wherein the security or the safety of any student is deemed by the Senior Tutor to be at
risk, the Senior Tutor may take action described under section 9.3 pending further
investigation

(i) inform the student in writing of the alleged breach of the Regulation, and that the breach
may be dealt with by the imposition of a penalty pursuant to Regulation 9.3; that if the
student wishes to make representations he must do so in writing or in person to the
Senior Tutor within seven days of the date of the letter

(i) inform the student in writing of the result of the investigation. If necessary, the Senior
Tutor may then impose a penalty pursuant to Regulation 9.3.

b) When the Dean is asked to consider a complaint it shall, after reasonable investigation and
after giving the student an opportunity to present his case, draw up a report in writing setting
out the nature of the complaint, the results of its investigation, the statement of the student
and the penalty or penalties imposed, if any. The Dean shall deliver copies of the report to the
student, the Senior Tutor and the Vice-Chancellor.

The University may impose upon the student in breach of these regulations one or more of the
following penalties:

a) ban on using any of the University's car parks;

b) afine of an amount not exceeding £500;

c) an order for compensation;

d) exclusion from University accommodation;

e) exclusion from any University building (including the Tanlaw Mill);

f)  recommend to the Vice-Chancellor that a student be suspended or expelled from the University;

or any other penalty which the University shall deem proper.

Any failure by a student to pay any fine or compensation within 28 days or such other period as may
be specified by the Senior Tutor or the Dean respectively, or (in the case of an appeal) within 28
days of the date upon which a decision on appeal is intimated to the student, and/or any failure to
observe the terms of any other penalty imposed, shall constitute a separate breach of these
regulations in respect of which the student may be subject to further disciplinary action.

Any failure to observe the terms of any penalty imposed, shall constitute a separate breach of these
regulations in respect of which the student may be subject to further disciplinary action.

The Vice-Chancellor may, on his own initiative, or on the recommendation of the Dean, suspend any
student from any class or classes, and may exclude any student from any part of the University or its
precincts. In addition, he may, on his own initiative, or on the recommendation of the Dean or Senior
Tutor, suspend or expel a student from the University in accordance with the authority delegated to
him by the Council (the Council has the power to expel a student, as provided in the second
schedule to the Charter) provided that he reports the decision taken to Council at the next
opportunity and is able to confirm that the appropriate procedures have been complied with.

Appeals

A student may appeal within 14 days (excluding vacations) against:
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a) a decision of the Senior Tutor, to the Dean whose decision on appeal shall be final,

b) a decision of the Dean (except a recommendation under 9.3(f) above, to the Vice-
Chancellor whose decision on appeal shall be final; or

C) a decision of the Vice-Chancellor (to suspend, or to expel), using the procedure outlined under
10.2.

If the Vice-Chancellor suspends or expels a student, or gives notice of his intention to expel, as
provided in Regulation 9.6 above, the student has the right, within 14 days (excluding vacations), to
request a hearing before an Appeal Panel. The Appeal Panel will meet within 28 days (excluding
vacations) of the receipt of the student’s request to appeal. The Appeal panel will consist of a Dean
(who will not normally be the Dean from the student’s school of study) and at least two non-
academic members of Council. The Dean will chair the Appeal panel. The Student will be notified of
the date and time of the Appeal panel in advance. The Appeal panel will accept both written and
verbal submissions (verbal submissions must be made at the time of the Appeal panel hearing) from
the student.

A student aged over 18 years may be accompanied, throughout an appeal, only by a member of the
Student Welfare Team, or by his or her Personal Tutor, or by a friend. A parent/guardian, sponsor,
legal or consular representative cannot attend appeal proceedings.

Delegated Authority

Nothing in the regulations shall preclude the making by the Vice-Chancellor or any other Officer of
the University of further rules, provided that these are reported to the Senate at the first opportunity.
In particular the following shall have the force of these regulations:

a) Rules for the use of the Library made by the Librarians;

b) Rules and Codes of Practice for the use of IT facilities, including computers, data networks and
email, made by the Head of IT;

¢) Rules for the use of the Language Laboratories made by the Head of the Department of
Modern Foreign Language;

d) Rules for conduct in Examinations made by the Registry Officer;

e) Rules for the use of University Residences made by the Estates Bursar,

f)  Rules for the use of University Premises made by the Estates Bursar;

g) Rules for the use of University Grounds made by the Estates Bursar;

h)  Rules for the use of Laboratories by the Research Committee.

Regulations, rules and other notices may be published by being displayed upon the appropriate
University Departmental notice board or by being delivered to the student’s post box or to the
student’s University email address. Students shall be deemed to have been duly notified after the
expiry of a period of 48 (72) hours, excluding Saturdays, Sundays and days when the University is
closed for teaching. Students are required to obtain a University email address as part of the
registration process and failure to do so will not invalidate this regulation.

Health and Safety Policy - Responsibilities of Students

The student should exercise personal responsibility for the health and safety of his or her self and
fellow students.

Students should observe the health and safety rules of the University and co-operate with all staff.
They should observe standards of dress consistent with health and safety at work.

They are expected to make full and proper use of anything provided in the interests of their health
and safety, and never intentionally misuse these.

Students should bring to the attention of their tutors, lecturers or other appropriate member of staff
any defect that arises with equipment being used.

University of Buckingham Medical School Hea  Ith Requirements

It is recommended that candidates submit a laboratory report from their country of origin at the point
of making an application, confirming adequate serum titres against Hepatitis B and negativity for
Hepatitis C virus. Candidates will be re-tested prior to registration and will not be permitted to enter
the clinic until the Occupational Health Service at Ealing Hospital is satisfied that students have
adequate immunity against the Hepatitis B virus. Individuals testing positive for anti-Hepatitis C
antibodies are not allowed to join the programme. We recommend either a booster or a full course of
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immunization against hepatitis B in the applicant’'s own country prior to joining the programme, as
appropriate. This immunization process can take up to nine months and applicants are advised to
contact their own doctors at the earliest opportunity.

An offer of place on the Clinical MD course will be made only after the candidates supply proof of
negativity for Hepatitis C.

All candidates starting the programme will be re-tested by the Occupational Health Service at Ealing
Hospital for Hepatitis B and C serum titres. This is in accordance with General Medical Council
(GMC) regulations that all successful candidates be tested for Hepatitis B or C infection.

Those candidates whose Hepatitis B titres are found to be low or undetectable will be offered
vaccination and a re-test subsequently.

Candidates who are found to have infectious serology for Hepatitis B, or testing positive for Hepatitis
C, will not be allowed to register on the programme.

All candidates will be required to complete a confidential health questionnaire as part of the
application process. This will not affect the University’s decision to offer or decline a place on the
programme. This information will only be disclosed to the Occupational Health Service at Ealing
Hospital once the candidate joins the course.

Your continuation on the programme is conditional to being passed fit by the Occupational Health
Service.

Alterations/Additions

These Regulations may be altered or added to at any time by the Senate.
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